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MHOJIUTUKA
00paldoTKH NepcoOHAIBLHBIX JaHHBIX OY
1. O0ue MoJI0KEHUA

1.1. HacTosiias nonutrka o0padoTKu nepcoHanbHbiX JaHHBIX MBOY «l{o1mu-
FOptoBckas CIIINe2» (nanee — [lonutuka) onpenenser e oopadoTku
MEPCOHAJIBHBIX JJAHHBIX, KATETOPUH U MTEPEUeHb 00padaThIBAEMbIX MEPCOHAIBHBIX
JAHHBIX, KATErOpUU CyOBEKTOB, IEPCOHAIbHBIE JAHHBIE KOTOPBIX 00padaThIBalOTCH,
CHOCOOBI, CPOKU UX 00paOOTKU U XPAHEHHUS, TOPSAOK YHUUTOKEHHUS ITEPCOHATBHBIX
JaHHBIX MIPU TOCTUKEHUU 1ieJIel X 00pabOTKU WM IPU HACTYIIJICHUH UHBIX
3akoHHBIX OcHOBaHUM B MbOY «oun-lOproBckas CILLINe2»

1.2. JlokanbHbIE HOPMATUBHBIE aKThI U MHBIE JOKYMEHTHI, PErJIaMEHTUPYIOIIHIE
00paboTKy nepcoHabHbIX 1aHHbIX B [1Ikone, pa3pabaThiBatoTCs ¢ y4eTOM
nosiokenuit [omurukm.

1.3. detictBue [Tonutrku pactpocTpaHseTcs Ha IEPCOHAIbHBIE TaHHbIE, KOTOPBIE
[IIxoma oGpabaThIBaeT ¢ UCIOIL30BaHUEM M 0€3 UCITOIB30BaHUS CPEIACTB
aBTOMATH3AIIUH.

1.4. B IlonuTtrke UCTIONB3YIOTCS CAEAYIOLINE TIOHSTHS:

e TEpPCOHAJIbHBIC JaHHbIE — JH00ast HHPOpMaLIHsL, OTHOCAIIASICS MPSAMO WU
KOCBEHHO K OIPEJIECIICHHOMY W ONpeeIsieMoMy (PU3NUECKOMY JIUILY
(cyObeKTy mepCOHAIbHBIX JaHHbIX );

e TEpPCOHAJIbHBIC JJAHHBIE, pa3pPEIICHHbIE CYObEKTOM NEPCOHATBHBIX JAHHBIX
JUISL pacpOCTpaHEHUs], — IEPCOHANIbHBIE JaHHbIE, TOCTYIT HEOTPAaHUYEHHOTO
KpyTa JIMI K KOTOPBIM MPEI0CTaBICH CyObEKTOM MEPCOHATBHBIX TaHHBIX
MyTeM Jauu coriacus Ha 00pabOTKy MEePCOHATBHBIX TaHHBIX, pa3PEIICHHBIX
CYOBEKTOM MEePCOHATBHBIX JAHHBIX JIJIS1 pACPOCTPAHEHUS B TIOPSIKE,
npeaycMoTpeHHOM DenepanbHbIM 3ak0HOM 0T 27.07.2006 Ne 152-03
(manee — 3akoH);

e OIlepaTop MEepCOHANBHBIX NaHHbIX (oneparop) — Llkona — ropuanueckoe
JIMII0, CAMOCTOSITENTFHO MJI COBMECTHO C APYTUMHU JIMIIAMU OPTaHHU3YIOIIIEe
U (WJI1) OCYIIECTBIsIoNIee 00padOTKy MePCOHANBHBIX IAHHBIX,
OTIpEIETSIONIEE 1IeTTU 00pa0OTKHU MEPCOHATBHBIX TaHHBIX, COCTaB



MEePCOHAJILHBIX JaHHBIX, MOJIJIekKAIUX 00paboTKe, AeicTBH (Omepalun),
COBEPILIAEMBIE C IEPCOHATBHBIMU JAHHBIMU;

o 00paboTKa MepCOHATBHBIX JAHHBIX — JEHCTBUE (OTIepaInsi) Uiu
COBOKYITHOCTb JICUCTBUH (omepaliuil) ¢ IepCOHAIbHBIMU JaHHBIMU C
UCIIOJIb30BaHUEM U 0€3 UCIOJIb30BaHMUs CPEJICTB aBTOMATU3AIMU, BKITIOYAs
cOOp, 3aIUCh, CUCTEMATU3ALIMIO, HAKOIUICHHE, XPAHEHUE, YTOUHEHHE
(0OHOBIIEHME, U3MEHEHUE), U3BICUCHHE, UCIIOIb30BaHUE, IEpEIavy
(pactipocTpaHneHue, IpeloCTaBIeHUE, TOCTYIT), 00E3IMYUBAHUE,
OJIOKUpOBaHUE, YJaJICHUE, YHUUTOKEHHUE;

¢ ABTOMATU3MPOBAHHAs 00PabOTKa MEPCOHATBHBIX JaHHBIX — 00paboTKa
MEPCOHANIBHBIX JJAHHBIX C TOMOIIBIO CPEJICTB BEIYUCIUTENLHON TEXHUKHU;

¢ pPAcCHpOCTpaHEHHE NMEPCOHANBHBIX JAHHBIX — JEHCTBUS, HAIIPABJICHHBIC HA
PaCKpBITHE MEPCOHATBHBIX JAHHBIX HEOMPEEICHHOMY KpPYTY JIMII,

¢ TIPENOCTaBJIECHUE NIEPCOHATBHBIX JAHHBIX — JIEUCTBHUS, HAMPABIICHHbIE HA
PaCKpBITHE MEPCOHAIBHBIX TAHHBIX OMPEACICHHOMY JIUIY WU
OIPEJETICHHOMY KPYTY JIULL;

+ OJIOKMPOBaHUE NEPCOHATBHBIX JAHHBIX — BPEMEHHOE MPEKpaLICHUE
00pabOTKH MEPCOHANBHBIX JAHHBIX (32 UCKIOYEHUEM CITy4aeB, €CIIU
00paboTka HEOOX0UMa ISl YTOUHEHHSI IEPCOHATBHBIX JAHHBIX);

o YHUYTOXCHHE MMEPCOHATBHBIX JAHHBIX — JEHCTBUS, B PE3yJIbTaTe KOTOPBIX
CTAaHOBUTCSI HEBO3MOKHBIM BOCCTAHOBUTbH COJIEPKAHHUE NTEPCOHAIBHBIX
JAHHBIX B UH(POPMAITMOHHOM CHCTEME MEPCOHANBHBIX TAHHBIX U (KUJTH) B
pe3yibTaTe KOTOPHIX YHHUTOXKAIOTCA MaTepUaIbHbIe HOCUTEIH
MEPCOHANIBHBIX JAHHBIX;

o 00€3JIMYMBaHKE NMEPCOHAIBHBIX TAHHBIX — JCHCTBUSA, B PE3YJIbTATE KOTOPBIX
CTAaHOBUTCSI HEBO3MOKHBIM 0€3 MCIOJIb30BaHUs JOMOJIHUTEIBHON
uH(OPMAITUU OTIPEJEIUTh MPUHAJICKHOCTh IEPCOHATBHBIX JTAHHBIX
KOHKPETHOMY CYOBEKTY NMEPCOHATbHBIX JAHHBIX;

« uH(pOPMAIIMOHHAS CHCTEMa NePCOHANTBHBIX JAHHBIX — COBOKYITHOCTh
coJiep Kaluxcs B 0a3ax JaHHBIX NEPCOHAIBHBIX JaHHBIX U
00ecreynBaIMX X 00padoTKy HH(GOPMAIIMOHHBIX TEXHOJIOTHI U
TEXHUYECKUX CPEJICTB;

o TpaHCTpaHUYHAs Mepeaya NepCcoHaIbHBIX JAHHBIX — Mepeaayda
MEePCOHANIBHBIX JJAHHBIX HA TEPPUTOPHUIO HHOCTPAHHOTO TOCYAapCTBa OpPTrany
BJIACTH MHOCTPAHHOTO rOCYAapCTBA, MHOCTPAHHOMY (PU3MUYECKOMY JIMILY WU
WHOCTPAHHOMY FOPUIUYECKOMY JIMILY.

1.5. llkona Kak ornepaTop MEPCOHATBHBIX JaHHBIX 00s3aHa!

1.5.1. Cobnronath KOHPUIESHIUATBHOCTh MEPCOHANIBHBIX JAHHBIX, @ UMEHHO HE
pacIpoCTpaHsATh IMePCOHATBLHBIC JaHHBIC U HE TIepeaBaTh X TPETHHM JIMIaM 0¢3
corjacusi CyObeKTa MepCOHANBHBIX TAHHBIX WA €r0 3aKOHHOTO MPEJCTaBUTEIS, €CIIN
MHOE HE MPEAYCMOTPEHO 3aKOHOIaTESILCTBOM.

1.5.2. ObecnieunTh CyObeKTaM MEPCOHATIBHBIX JAHHBIX, UX 3aKOHHbBIM
PEICTaBUTENISIM BO3MOKHOCTh O3HAKOMJIEHUS ¢ JOKYMEHTaMH 1 MaTeprajJaMu,
coJiepKallMMH UX IEPCOHAIIbHBIE IaHHBIE, €CJIM MHOE HE MPEIYyCMOTPEHO
3aKOHOAATEIbCTBOM.



1.5.3. Pa3bscHATh CyOBbEKTaM MEePCOHANIbHBIX JaHHBIX, UX 3aKOHHBIM
MPEJCTABUTENSIM IOPUINYECKUE TTOCIEACTBUS 0TKa3a MPEJOCTABUTh IEPCOHAIBHBIE
JIAHHEIE.

1.5.4. briokupoBaTh WK yAaIsITh HEIPABOMEPHO 00pabaThiBaeMble, HETOUHBIE
MIePCOHANILHBIC TaHHBIC JTH00 00eCTIeunTh NX OJOKUPOBAHKE WM yIaJICHHUE.

1.5.5. IIpexkpatuth 00pabOTKY U YHUYTOXUTH WIH 00C3TUIUTH MIEPCOHATHHBIC
JTaHHbIE JINOO0 00eCTIeYNTh NMpeKpalieHne 00padboTKH U YHUUTOKEHHUE WITH
00e3JIMYMBaHKE TEPCOHAIBHBIX TAHHBIX MPHU JOCTHKEHUHU LEIU UX 00pabOTKH.

1.5.6. [IpexkpaTuth 00pabOTKY MEPCOHANIBHBIX TAHHBIX WU 00ECTIEYUTh
npeKpalieHre 00padoTKU MEPCOHANBHBIX JJAHHBIX B CIIydae OT3bIBa CyOBEKTOM
NEPCOHANBHBIX JJAHHBIX COTJIacUsi Ha 00pabOTKY €ro MepcoOHaAIbHBIX IaHHBIX, €CITU
MHOE HE MPEAYCMOTPEHO TIOTOBOPOM, CTOPOHON KOTOPOTO, BBITO10IIpHOOpETaTeIEM
WIH TIOPYYHUTEIEM 0 KOTOPOMY SIBJISIETCSI CYyOBEKT MEPCOHANBHBIX TAHHBIX, UJIN
WHBIM coramenneM Mexay [1Ikomoii n cyObeKTOM MepCOHATBHBIX TaHHBIX.

1.5.7. IllpyuauMath Mepbl, HEOOXOUMBIE U JOCTATOUHbIE JIsl 00eCTICUeHUS
BBITIOJTHEHUS 00s3aHHOCTEN, TPEAYCMOTPEHHBIX 3aKOHOM U MPUHSTHIMU B
COOTBETCTBUM C HUM HOPMAaTUBHBIMH IIPABOBBIMU aKTaMH.

1.6. IlIkousa Brpase:

1.6.1. CamoCTOSATENBHO ONPENEIATh COCTAB U NIEPEUEHb MEP, HEOOXOUMBIX U
JOCTATOYHBIX JJI1 00€CIIEeUEeHHUS BHITOTHEHUS 003aHHOCTEN, TPEAYCMOTPEHHBIX
3aKOHOM U MPUHATHIMHU B COOTBETCTBHM C HUM HOPMAaTUBHBIMH IIPABOBBIMU aKTAMH,
€CJIM MHOE HE IPEYCMOTPEHO 3aKOHOATEIBCTBOM O IEPCOHANIBHBIX JaHHBIX.

1.6.2. Ucnonb30BaTh epcoHANbHBIE JaHHBIE CYObEKTOB MEPCOHATBHBIX JaHHBIX 0€3
UX COTrJIacus B CIIy4asiX, IPeAyCMOTPEHHBIX 3aKOHOIATEIHCTBOM.

1.6.3. IIpegoctaBiATh epcoHaIbHbIE JaHHBIE CYOBEKTOB MEPCOHATBHBIX JAHHBIX
TPETHUM JIMIIAM B CIIy4asiX, IPeAyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.4. [Topyuuts 00pabOTKY MEPCOHAIBHBIX JIAHHBIX IPYTOMY JHILY C COTJIachs
CcyObeKTa MepCOHAIBHBIX JTAHHBIX, €CJIM UHOE HE MIPEAYCMOTPEHO (peaepaibHbIM
3aKOHOM, Ha OCHOBaHHH 3aKJIF0YaeMOI'0 C 3TUM JIMLIOM JoroBopa. JIuio,
OCYILIECTRIISIONIEE 00PabOTKYy MEPCOHABHBIX JAaHHBIX 1O nopyudenuto [Ikoml,
00s13aHO COOJTIOIATh MIPUHIIMIIBI U MPaBUIa 00pabOTKH NMEPCOHATBHBIX JIAHHBIX,
peayCMOTPEHHBIE 3aKOHOM, COOII0/IaTh KOH(MUICHIIMAITBHOCTh EPCOHATBHBIX
JTAHHBIX, IPHHUMATh HEOOXOIMMBIC MEPHI, HAlIPAaBJICHHBIC HA 00ECIICUCHHE
BBITIOJTHEHUS 00s3aHHOCTEHN, TPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHUKH, COBEPIIICHHOJIETHHE yUaIIUECs, POJUTEIN HECOBEPIIICHHOJIETHUX
y4aluxcsi, 1HbIe CyOBEKThI MEPCOHANIBHBIX JaHHBIX (J1ajee - CyObEeKThI
MIEPCOHAIIBHBIX JTAHHBIX) O0S3aHBI:



1.7.1. B ciydasix, npeyCMOTPEHHBIX 3aKOHOIATENbCTBOM, IIpeaocTaBiiaTh Llkone
JIOCTOBEPHBIE NMEPCOHAIbHBIC JaHHbIE.

1.7.2. Ilpu u3MeHEeHUH MePCOHANBHBIX JaHHBIX, OOHAPYKEHUH OIINOOK WU
HETOYHOCTEN B HUX HE3aMeUIUTEIHHO coo0math 00 3Tom [Ikoe.

1.8. CyOBeKThI epCOHANbHBIX JaHHBIX BIIPABE:

1.8.1. Ilony4yaTs nHGpOPMAIHIO, KACAIOIIYIOCS 0OpaOOTKH CBOUX MEPCOHATBHBIX
JaHHBIX, KPOME CIIy4aeB, KOTJja TAKOW JOCTYIl OTpaHUyeH (efepaabHbIMU 3aKOHAMU.

1.8.2. TpeboBath oT I1IKOJIBI YTOUHUTH MTEPCOHANIBHBIC TAHHBIC, OJIOKUPOBATh UX HITU
YHUYTOXHUTh, €CIIA TIEPCOHAIILHBIC TAHHBIC SBIISIOTCSA HEMOJHBIMH, YCTAPEBITUMU,
HETOYHBIMH, HE3aKOHHO TOJTYYCHHBIMHU WM HE SIBIISIOTCS HEOOXOAMMBIMH JIJIS
3asBJICHHOM 11eJI1 00pabOTKH.

1.8.3. JIonoaHUTh NEpCOHAIBHBIE JAHHBIE OLICHOYHOT'O XapaKTepa 3asBICHUEM,
BBIPAXKAIOIINM COOCTBEHHYIO TOUKY 3PEHHUS.

1.8.4. O6:xanoBarsb nerictBust wim 6e3neiictBre Lkonbl B yloJTHOMOUYEHHOM OpraHe
10 3aIIUTE NMPaB CYObEKTOB MEPCOHATBHBIX JAHHBIX WIH B CYJICOHOM MOPSIKE.

2. IIpaBoBbIe OCHOBaHHMS 00PA0OTKH NEPCOHAJbHBIX TaHHBIX

2.1. IlpaBoBBIMM OCHOBaHUSAMHU 00pPaOOTKU NEPCOHAIBHBIX AaHHBIX B IlIkome
ABJISIIOTCS. YCTaB MU HOPMATUBHBIE IPABOBBIC aKTHI, U1l UCIIOJIHEHUSA KOTOPBIX U B
coO0TBETCTBUM C KoTOpbhiMH [IIkomna ocyiiecTBiisieT 00paboTKy MepCOHANTbHBIX
JAQHHBIX, B TOM YHCJIE:

o TpynoBoii KoAeKC, MHbIC HOPMATUBHBIC MPABOBBIE AKThI, COJCPIKAIIINEC
HOPMBI TPYAOBOTO MPaBa;

o bromxeTHbIN KOJEKC;

o Hanorosolii KojieKc;

o ['paxpgaHCKUN KOJEKC;

o CeMelHBIN KOJEKC;

o @enepanbHblil 3ak0H 0T 29.12.2012 Ne 273-D3 «O06 obpa3oBaHuu B
Poccuiickoit @enepaiiun» u NPUHATHIE B COOTBETCTBUU C HUM HOPMATUBHBIE
MIPaBOBbBIC AKTHI;

e COLHMAIBHOE, IEHCUOHHOE U CTPAXOBOE 3aKOHOIATENBCTBO Poccuiickomn
QOenepauuu;

e 3aKOHOJATEILCTBO B chepe O€30MaCHOCTH, B TOM YHUCTIE
AHTUTEPPOPUCTHUYCCKOM 3aIUIIIEHHOCTH.

2.2. [IpaBOBBIMH OCHOBAaHUSMH 00paOOTKHY MEPCOHANBHBIX NaHHbIX B [1Ikone Taxxke
SIBJISIFOTCSL IOTOBOPHI C (PU3MUECKUMHU JIUIIAMHU, 3asIBJICHUS (COTIacusi, TOBEPEHHOCTH)
yYaIuxcsi ¥ poauTesei (3aKOHHBIX MpeICTaBUTENEH) HECOBEPIIIEHHOIETHUX
YYaIIUXCs, Corjacusi Ha 00paboTKy MEPCOHATBHBIX JAHHBIX.



3. lean 00padoTKN NEePCOHAIBbHBIX TaHHBIX, X KATErOPHH U NepeyeHb,
KATeropuu cy0beKToB, IePCOHAJbHbIE JaHHbIE KOTOPBIX 00padaThIBAIOTCS,
CIoco0bl, CPOKH MX 00Pa0OTKH M XPaHEeHHs, NOPAAOK YHUYTOKECHUS
NEePCOHATBbHBIX JaHHBIX

1. Heab 00padoTKu: opranu3anus 00pa3oBaTebHOI 1eATeJIbHOCTH 10
0o0pa3oBaTeJIbHBIM POrPaMMaM HAYAJIbLHOI0 00111ero, 0CHOBHOI'0 001Ier0 U
cpeaHero oouero o0pa3oBaHus, J0MOJHUTEILHBIM 0011€00Pa30BaATEIbHBIM
nporpamMmmam

Kareropuu [IepconanbHbIE JaHHBIE CnenuanbHbie

JTAHHBIX JTAHHbBIC

IIepeuens o (amuus, UM, OTYECTBO; CBeneHus 0 COCTOSTHUA
TAHHBIX o IIOJ; 310POBBSI

e TPaXKIAHCTBO,

e JIaTa U MECTO POXKIICHUS;

« uzoOpaxenue (hororpadus,
BHJICO);

o TIACTIOPTHHIC TAHHBIC;

e AJpPEC PETHCTPAINU IO MECTY
KUTEITHCTBA,;

o ajpec (haKTUYECKOTO
MIPOYKUBAHUS;

o KOHTAKTHBIC JTAHHEIC,

o WVHJIWBHIyaJIbHBI HOMED
HAJIOTOILTATEIIBIINKA,

e CTPaxoOBOM HOMEpP
VH/IMBHUTYJILHOTO JIUIIEBOTO
cuera (CHUJIC);

o CBeJIeHUS 00 yCIIeBaeMOCTH
00yyJaroImerocs u Ipyrue
CBEJICHUSI, 00pa3yIoIIrecs B
MPOIIECCE peaTn3aIiu
00pa3oBaTeNbHON MPOrPAMMBI;

e WHBIC MIEPCOHATBHBIC JaHHBIC,
IIPEIOCTaBIIICMBIE
(bU3UYECKUMU JTUIAMU,
HEOOXOMMBIC IS 3aKITFOUCHUS
Y VCTIOJTHEHUS JJOTOBOPOB,
UCTIOJTHCHHSI HOPM
3aKOHOJATEILCTBA B chepe
00pa3oBaHUs

Kareropuu OOyuaromuecs, UX poAUTeNH (3aKOHHBIC TTPEICTABUTEINN )
CyOBEKTOB

Cnioco0b1 ABTOMaTHU3UpOBaHHAsI 00pabOTKa U O€3 CPeICTB aBTOMATH3AlIMH, B




00paboTKH

TOM 4YHCIJIC:

o IIOJYy4YEHME NEPCOHAIBHBIX JAHHBIX B YCTHOU ¥ MMCbMEHHOU
(opMe HEemoCPeICTBEHHO OT CYObEKTOB MEPCOHATBHBIX
JAHHBIX;

o BHECEHHUs NEPCOHAIBHBIX JAaHHBIX B )KYPHAJIbl, PEECTPHI U
MH(POPMAILIMOHHBIE CUCTEMBI U JJOKYMEHTHI LLIKobI.

Cpoxku B Teuenue cpoka peanuzanuu o0pa3zoBaTeNbHOM MPOTrPaMMBbI

00paboTku

Cpoxkn B Teuenue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOU 1€ B

XPaHECHMUS 3aBUCUMOCTH OT THUIIA JOKYMEHTA, B KOTOPOM COAEPKATCS
IIEPCOHAIIBHBIE TAHHBIE

ITopsmox B cootBercTBuU ¢ [TopsIKOM YHUUTOXKEHUS U 00€3TMYUBAHUS

YHUUTOXKEHUS | IEPCOHANBHBIX JaHHBIX [IIKOJIBI B 3aBUCUMOCTH OT TUIIA HOCUTEIIS

IICPCOHAJIBHBIX TaHHbIX

2. lleab 00padoTKK: BHINOJIHEeHUS! (PYHKIUI U OJTHOMOYHUIT padoToaarTe/isi B
TPYAOBBIX OTHOLLIEHUSIX, B TOM 4YHCJIe 003aHHOCTEeH M0 OXpaHe TPyaa

Kareropun [lepcoHanbHbBIE JaHHBIE Cnenuaneubele | buomerpruueckue
TAHHBIX IIEPCOHAJIBHBIE | IEPCOHAIBHBIC
JTAHHBIE JAaHHBIE

Ilepeuenb o (amuius, ums, Csenenus o N300paxenue Ha
JAHHBIX OTUYECTBO; COCTOSIHUH ¢doTo u

o IIOJ 310pPOBbS BU/JICO3AINCH,

o TPAXIAHCTBO; MOJIYYEHHBIX C

e JaTa U MECTO POXKACHHUS; Kamep

o H300paxkeHue HaOJI0ICHUS

(dboTorpadus);

¢ TIACTIOPTHBIC TAHHBIC;

e QJIpeC PEerucTpaIuu 1mo
MECTY )KUTEIbCTBA,;

o ajapec (paKTUIECKOTO
IPOKMBAHWS,;

o KOHTAKTHBIC JTaHHBIC,

o WHIWBHIyaJIbHBIH HOMED
HAJIOTOTIATEIIBIITNKA;

e CTPaxoBON HOMEpP
WHIMBHTyaJIbHOTO
JMIIEBOTO CYeTa
(CHUJIC);

e CBeJlleHUs 00
00pa3oBaHUH,
KBaTM()UKAIHH,
podeCCHOHATTLHOM




MOJATOTOBKE U
MOBBIILICHUU
KBaTM(UKAIIUH;

o CeMeHHOE MOJI0KEHHE,
HaJIA4Me JIETEH,
POJCTBEHHBIE CBSI3H;

e CBEACHUS O TPYAOBOM
NEeATEeIbHOCTU, B TOM
YuUCJIe HAJTu4ue
ITOOIIPEHUH,
HarpaxjaeHui u (Win)
TUCIUTUTMHAPHBIX
B3BICKaHUM;

o JIaHHBIEC O PETUCTPALINH
Opaka;

e CBEICHUS O BOMHCKOM
yUeTe;

e CBeJeHHI 00
WHBAJIUJIHOCTH;

¢ CBEJIEHUA 00 yJep:KaHUH
AJTMMEHTOB;

¢ CBEJICHHUSA O JI0XOJIE C
MPEBIAYIIEr0 MECTA
padoThI;

e UHBIE IEPCOHATIBHBIE
JTaHHBIE,
peAoCTaBIsIEMbIE
pabOTHUKAMU B
COOTBETCTBHH C
TpeOOBaHUIMU
TPYJI0BOTO
3aKOHOJATEIbCTBA

Kareropun PaGoTtHuKY, KaHIUIATHI HAa PabOTy (COMCKATENN)
CyOBEKTOB
CnocoOb1 ABTOMaTH3UpOBaHHas 00paboTKa 1 0€3 CPeJCTB aBTOMAaTU3AINH, B
00paboTKH TOM YHCJIC:
¢ TMOJYYEHHE NEPCOHAIBHBIX JAHHBIX B YCTHOW M MUCHMEHHOM
¢dbopmMe HEeTOCPENCTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX
JAHHBIX;
e BHECEHUS MEPCOHABHBIX JAHHBIX B )KYpPHAJIbI, PEECTPHI U
uH(OPMAITMOHHBIE CUCTEMBI B TOKyMeHTHI [11komp1
Cpoku B Teuenue cpoka AEUCTBUS TPYAOBOTO A0roBOpa. s KaHAuIaToB —
00paboTKH B TEYEHUE CPOKA, HEOOXOAMUMOTO JIJIsi PACCMOTPEHUS KAaHIUATyPhI U




3aKIIOYCHUA TPYAOBOI'O JOTOBOpa

Cpoxku B Teuenue cpoka, yCTAaHOBIEHHOTO HOMEHKIATYypOU 11 B
XpaHEeHUs 3aBUCHUMOCTH OT THIIA IOKYMEHTa, B KOTOPOM COJIepkKaTCA
MIEPCOHANBHBIE JAHHBIE, B TOM YMCJIE B COCTABE JIUYHBIX Aena — 50 jer

HOpHI[OK B cooTBeTcTBHHU C HOpHI[KOM YHHUYTOXCHUA U 003 ITMYNBaHUS
YHUYTOKCHUA | ICPCOHAJIBHBIX TAHHBIX IIIx0J1BI B 3aBUCUMOCTH OT THIIA HOCUTEIIS
IICPCOHAJIBHBIX TAaHHBIX

3. leab 00padoTkM: peajn3anus rpaxxKIaHCKO-IPAaBOBLIX 10r0BOPOB, CTOPOHOIA,
BbIT00NIPUOOpeTaTEIeM HJIH MOJTydaTejieM KOTOpbIX sBJsiercs [kona

KaTCFOPI/II/I HepCOHaHLHBIG JaHHBIC

JIAHHBIX
[Tepeuenn o (pamumnus, UMsl, OTUECTBO;
JIAHHBIX e TIACHIOPTHHIC TAHHBIC;

e ajpec peructpanuu u (min) GakTUIeCKOro MPOKUBAHUS;

¢ KOHTaKTHbIC JaHHbIE;

e UWHJUBUyaAJIbHBIA HOMEP HAJOTOILIATENbIINKA;

e HOMEp PacyeTHOTO CUETA;

o HOMEpP 0AaHKOBCKOM KapThl;

e HHBIC IEPCOHAJILHBIE JaHHBIE, IPEI0CTABISIEMBIC
(bU3UYECKUMU JTUIIAMU, HEOOXO0IUMBIE JIJISl 3aKITIOUCHUS U
VCIIOJTHEHUS JIOTOBOPOB

Kareropuu KonTpareHTsl, mapTHEpPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB

CnocoOb1 ABTOMaTH3UpOBaHHass 00paboTKa 1 0€3 CPeJICTB aBTOMAaTU3AINH, B
00paboTKH TOM YHCJIE:

o TIOJIyYECHHE NIEPCOHAIBHBIX TAHHBIX B YCTHOW U MUCbMEHHOU
dbopme HEeMmOCPEACTBEHHO OT CYyObEKTOB MEPCOHATBHBIX
JIAHHBIX;

e BHECEHUA MEPCOHAJBHBIX JAHHBIX B )KYPHAJIbI, PEECTPHI U
uH(GOPMAITMOHHBIE CUCTEMBI B TOKyMeHTHI [1Ikob1

Cpoxu B Teuenne cpoka, HEOOXOIUMOTO JIJIsl HCTIOTHEHHUS 3aKJIFOUEHHOTO
00paboTKH JIOTOBOpa

Cpoxu B tedenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATypOU 1€l B
XpaHEeHUs 3aBUCHMOCTH OT THIIA JOKYMEHTA, B KOTOPOM COJIEPKATCA
IIEPCOHAJIbHBIEC TAHHBIE

[Topsimox B cootBercTBUU ¢ [TopsiiKOM YHUUTOXKEHUS U 00€3TMUUBAHUS
YHUUYTOXXECHUS | IEPCOHAIBHBIX JaHHBIX [1IKOJIBI B 3aBUCUMOCTH OT TUIIA HOCUTEIIS
IIEPCOHAIBHBIX JAHHBIX

4. lleqb 00padoTKH: 00ecnevyeHHe 0€30MACHOCTH




Kareropun

HepCOHaHBHBIG JaHHBIC

TAHHBIX
[lepeuenn o (hamumnus, UMsl, OTYECTBO;
JAHHBIX e TMACIIOPTHHIC JJAHHBIE;
e ajpec peructpanuu u (win) (akTHIeCKOTo MPOKUBAHNUS;
o KOHTAaKTHBIC JaHHbBIC
Kareropuun [TocetuTenu IIkobr
CyOBEKTOB
Cnioco0b1 ABTOMaTHU3UpOBaHHAsI 00pabOTKa U O€3 CPeICTB aBTOMATHU3AlIMH, B
00paboTKH TOM YUCJIE:
e TMOJIyYEHHE NIEPCOHAIBHBIX TAHHBIX B YCTHOW U MUCbMEHHOU
dbopme HEeMOCPEACTBEHHO OT CYyObEKTOB MEPCOHATBHBIX
JAHHBIX;
e BHECEHHUS MNEPCOHAIBHBIX JAHHBIX B )KYpPHAJIbl, PEECTPHI U
MH(pOpPMAITMOHHBIE CUCTEMBI U JOKYMEHTHI [1IKobI
Cpoku B Teuenne neprnoga Hax0XKIACHUS TOCETUTENS] HA TEPPUTOPUH
00paboTKH [0
Cpoku B TeyeHue cpoka, yCTaHOBJIEHHOIO HOMEHKJIATYPOU Je B
XpaHEHUs 3aBUCMMOCTH OT THUIIA IOKYMEHTA, B KOTOPOM COJIEPKATCS
MEPCOHABHBIE JaHHBIEC, B TOM Ynciie MUHUMYM 30 1HEHN B
OTHOIIICHUH 3aMKCeil KaMep BUACOHAOIIOACHUS
[Topsimox B cootBercTBUU ¢ [TopsiikoM YHUUTOXKEHUS U 00€3TMUUBAHUS
YHUYTOXKEHUS | IEPCOHANIbHBIX JaHHBIX [IIKOIBI B 3aBUCUMOCTH OT THUIIA HOCUTENS

IICPCOHAJIBHBIX JaHHBIX

4. YcaoBust 00padoTKH NEePCOHAIBHBIX TaHHBIX

4.1. llIxona ocymiecTBISIET COOp, 3aMUCh, CHCTEMATH3AIINIO, HAKOIUICHHUE, XPaHCHHE,
yTouHeHue (0OHOBIIEHUE, H3MEHEHHUE ), U3BIICUCHUE, UCTIOIB30BaHNE, TTepeaady
(pactipocTpaneHue, IpenoCTaBICHUE, T0CTYIN), 00e3IMUnBaHKe, OJIOKMPOBAHUE,
yAaJICHUE U YHUYTOXKEHUE TIEPCOHATBHBIX JaHHBIX B COOTBETCTBHUH C
3aKOHOJIATEILCTBOM O MTEPCOHABHBIX IAHHBIX U JIOKAJTbHBIMH HOPMATUBHBIMHU
aktamu [IkosbI.

4.2. Bce nepconanpubie qanHble [1Ikona momydaer ot cyObeKTa nepCcoOHaIbHBIX
JaHHBIX, & B CIIy4asx, KOrJa CyObeKT MepCOHAIbHBIX TAHHBIX HECOBEPIICHHOIETHUH,
— OT €r0 POANTENEN (3aKOHHBIX IPEJICTABUTENIEH ).




4.3. Ilonydyenune o 00pabOTKy NEPCOHATBHBIX JAHHBIX, pa3pEIICHHBIX CYObEKTOM
MEPCOHANIBHBIX JTAHHBIX JUIs pacnpocTtpanenus, [lIkomna ocymecTsiser ¢
COOJII0/IEHHEM 3aMPETOB U YCIOBUM, IPEyCMOTPEHHBIX 3aKOHOM.

4.4. llkona oOpabaThIBaeT MEPCOHAIBHBIE TAHHBIC:

 0€3 UCII0JIb30BAHUS CPENICTB ABTOMATHU3ALINY;

¢ C MCIOJIb30BAaHUEM CPEJICTB aBTOMATHU3AIMU B IPOrpaMmax u
uHpopMaimoHHbIx cuctemax: «1C: 3apmiata u kaaps», «1C: bubnuoTtekay,
«OJEKTPOHHBIN THEBHUKY, «[Ipoxoa u nmuranue».

XpaHeHHE EPCOHAIBHBIX TAHHBIX:

4.5.1. llkona XpaHUT NepCOHANIbHBIE JaHHBIEC B TEUEHUE CPOKA, HEOOXOAUMOIO JJIst
JOCTH)KEHHUS LIeJIel uX 00pabOTKH, a JOKYMEHTHI, COJIepKalllie EPCOHAIbHbBIE
JNAHHBIE, — B TEYEHUE CPOKA XPAHEHUS TOKYMEHTOB, IPETYCMOTPEHHOTO
HOMEHKJIaTypOH JEJI, C y4€TOM apXUBHBIX CPOKOB XPaHEHHS.

4.5.2. llepconanbHble JaHHBIE, 3aPUKCUPOBAHHBIC HA OyMaKHBIX HOCUTEIISX,
XpaHSTCs B 3alMpaeMbIX IiKkadax J1ud0 B 3aMupaeMbIX MOMEIIEHUSX, TIOCTYII K
KOTOPBIM OTPaHUYEH.

4.5.3. IlepcoHanbHbIe TaHHBIE, 0OpabaThIBAEMbIE C UCIIOIB30BAHUEM CPEJICTB
ABTOMATHU3ALIMH, XPAHITCS B TAKOM MOPSAJKE U HA YCIOBUAX, YTOOBI UCKIIFOUHTh
HETPaBOMEPHBIA WIIA CIIYYalHBIN JOCTYII K HUM, YHUUYTOKECHHE, N3MECHEHUE,
0JIOKMpOBaHUE, KOMUPOBAaHKE, MPEAOCTABICHUE, PACTIPOCTPAHEHHE MEPCOHATBHBIX
JAHHBIX, a TAKXKE UHBIE HEITPABOMEPHBIE JEHCTBUS B OTHOLIEHNUH ITEPCOHAIBHBIX
JAHHBIX.

4.6. JIuita, OTBETCTBEHHBIE 32 00pAa0OTKY MepCOHANBHBIX NaHHbIX B [1IkoIe,
IPEKpaIIarT uX 00padaThIBaTh B CICIYIONIUX CIydasX:

e JIOCTUTHYTHI 1IeJI1 00paOOTKHU MEPCOHAIBHBIX JaHHBIX;

¢ HCTEK CPOK JCHCTBUS corjacusi Ha 00pabOTKy MEPCOHANBHBIX JAHHBIX;
e OTO3BAaHO coIJIacue Ha 00pabOTKY MEPCOHAIBHBIX JIAHHBIX;

« 00paboTKa NepcoHaNbHBIX JAHHBIX HEMPABOMEPHA.

4.7. Ilepenaya nepcoHaIbHbBIX TaHHBIX:
4.7.1. llkona obecreuynBaeT KOH(PUACHITUATLHOCTD MEPCOHATBHBIX TaHHBIX.

4.7.2. lllkona nepenaet nNepCcoHalbHbIE JAHHBIE TPETHUM JIMIIAM B CJIEIYIOIINX
CIy4asix:

o CyOBEKT NMepCOHANbHBIX JAHHBIX JIaJl COTJIaCHe Ha Mepeavyy CBOMX JIaHHBIX;
e TepenaTh JaHHbIe HEOOXOIMMO B COOTBETCTBUU C TPEOOBAHUSIMU
3aKOHO/ATEIbCTBA B PAMKAX YCTAHOBJIEHHOM MPOLIETYPHI.

4.7.3. llIkona He OCYIIECTBIISET TPAHCTPAHUYHYIO epeady ePCOHAIBHBIX TaHHBIX.



5. AkTyanu3zaums, ucripaBjeHne, yaajleHne U YHHUYTOKeHHe MePCOHAIbHBIX
JAHHBIX, 0TBETHI HA 3aMPOCHI CY0ObEKTOB MEPCOHAIbHBIX JAHHBIX

5.1. B ciiydae npenocTaBieHusi CyObeKTOM MEPCOHATBHBIX TAHHBIX, €r0 3aKOHHBIM
npencTaBuTeNieM (DAKTOB O HETIOIHBIX, YCTAPEBIINX, HEJJOCTOBEPHBIX UM HE3aKOHHO
MOJIYYEHHBIX MEepCOHANBHBIX AaHHBIX [1IKona akTyanusupyer, UCIIpaBIIsieT,
OJIOKUPYET, yAAISET UM YHUUTOXKAET UX U YBEIOMJISIET O CBOUX JICUCTBUSIX
CyObeKTa MepCOHATbHBIX TAHHBIX.

5.2. [Ipu noctukenuu meneit 00pabOTKH MEPCOHATBHBIX TaHHBIX, a TAKXKE B CIIydae
0T3bIBa CyOBEKTOM MEPCOHATBHBIX JAHHBIX COTIacus Ha 00pabOTKy MepPCOHATBHBIX
JAHHBIX IEPCOHAJIbHBIE TaHHBIE NOJIJIEKAT YHUUTOKEHHUIO, €CITU NHOE HE
MPEYCMOTPEHO JIOTOBOPOM, CTOPOHOM, TTOJTydaTeseM (BBIFOI0NIPUOOPETATENIEM) 110
KOTOPOMY SIBJISIETCS CyOBEKT EPCOHAIBHBIX JaHHBIX.

5.3. YHUUTOXXEHHUE IOKYMEHTOB (HOCUTENEH ), COAEpIKaIIUX MEPCOHATbHBIC JaHHbBIE,
IIPOU3BOIUTCS B COOTBETCTBUU € [1OpsiIKOM YHUUTOXKEHUS U 00€3TMUUBAHUS
nepcoHanbHbIX TaHHBIX [1IK0IBI B 3aBUCUMOCTH OT TUIIA HOCUTENS TEPCOHATBHBIX
JAHHBIX, B TOM YKCJIE ITyTEM U3MEJIbUCHUS IIpeiepe, CTUPAHUS WU
dbopMaTUpOBaHUs FTEKTPOHHOT'O HOCUTEIS.

5.7. Ilo 3anpocy cyObekTa NepCOHAIbHBIX JaHHBIX UM €r0 3aKOHHOTO
npencrasutend lllkona coobmaer emy nnpopmaiinio 06 00padboTKe MepcoOHATbHBIX
JAHHBIX CYyOBEKTa B CPOKU U B MOPSIIKE, YCTAHOBIEHHOM 3aKOHOM.
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