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IHosoxxenue
00 opranuzanuu padoTsl ¢ 3JTEKTPOHHBIM KYPHAJIOM

1. O01ue MoJ10KeHus

1.1. HacTosiiiee nonoxenue o0 opraHu3aiuy padoThl C 3JIEKTPOHHBIM KYPHAJIOM B
MYHHITUTIATBHOM OIOJKETHOM 00111e00pa3zoBaTeabHOM yupexaenuu «llomm-
FOprosckas CIL Ne 2y (nanee — [lonoxkeHue) pazpaboTaHO B COOTBETCTBHUH C
denepanbHbIM 3aK0HOM 0T 29.12.2012 Ne 273-D3 «O06 obpazoBannu B Poccuiickoit
denepanum».
1.2. TlonoxkeHue onpeaenseT npaBuia padboThl U eUHbIE TPEOOBAHMS 110 BEJICHUIO
anekTpoHHoro xxypHasia B MBOY «omu-lOprosckas CII Ne 2» (nanee — [lkona).
1.3. DnekTpoHHBIM KypHaioM (nanee — 97K) Ha3bIBACTCS KOMILUIEKC MTPOTPaMMHO-
amrapaTHbBIX CPEJICTB, BKIIIOYAIONIUM 0a3bl TAaHHBIX U CPEACTBA JOCTYIA U pabOTHI C
HUMH (IIPOrpaMMHO-aINIAPATHYIO0 UHOPACTPYKTYPY, CEPBUCH HHPOPMALIMOHHOTO
B3aMMOCHCTBHSA).
1.4. DnexTpoHHBIN THEBHUK — pazaen XK, mpeacTtaBistoniuii cooomn
WHJIUBUIYAJIU3UPOBAHHYIO BRIOOPKY JaHHBIX U3 DK 0 X07€e U pe3ysibTaTax o0y4eHus
KOHKPETHOTO YYCHUKA.
1.5. 9K — cpeicTBO HHANBUAYAIBHOTO yU€Ta PE3yJbTaTOB OCBOCHUS
oOpazoBarenbHbIX MporpamMM. OH OTHOCUTCS K Y4EOHO-TIEarOrM4eCKOM
JOKyMEHTAIMU. AKKypaTHOE, TOYHOE U CBOEBPEMEHHOE BEICHHE €T0 005S3aTeNIbHO IS
Kaxxoro corpynnuka [1Ikomsl, B 00513aHHOCTH KOTOPOTO BX0UT padbota ¢ IXK.
JlocTym K nepcOHAIbHBIM CTPAHHIIAM JIHEBHUKA UMEIOT POJUTENH (3aKOHHBIE
IpeICTaBUTENN) oOy4Jaronierocs, ooydaromiuiics, anmuauctpanus Lkonsr (1upextop
[Ixo0bl, 3aMECTUTENN JUPEKTOPA), YUUTENS, KIIACCHBIE PYKOBOIUTEIIN;
angmuHHACcTparop K.
1.6. ITpunuunamu padotsl ¢ DK gaBisItOTCS:

e COOJIIOZIEHHUE TTPaB U CBOOO]T yUaCTHUKOB 00pa30BaTeIbHBIX OTHOIICHUH;

e JIOCTOBEPHOCTH U MOJIHOTA HHGOpMAIIUU, coaepkarieiics B DXK;

o yHUDUKALM JaHHBIX, coAepkamuxcs B K, 1 TOKYMEHTUPOBAaHHOMN

uHpopmaruu HIkombr;
e 3alllUTa JaHHBIX, coAepkammxcs B DK, OT HEMpaBOMEPHBIX U
IIPOTHUBONPABHBIX JCUCTBUM.



1.7. Benenue 21eKTpoHHBIX (HOPM ydeTa 00pa3oBaTeIbHOMN JACSITEIIBHOCTH U Pe3yIbTaTOB
oOpazoBarenbHOM AesTenbHOCTH (D)K) ABIAETCS COCTAaBHOM YaCThIO pabOTHI MO BEJICHUIO
ANEKTPOHHOTO AOKyMeHTooOopoTa B [1Ikoure.

1.8. DX sBisieTcst 9acTbio HHGOPMAIIMOHHON cucTeMbl LIKOITbI.

1.9. ®yHKIMOHUPOBAHUE U UCTIOIB30BaHKE DK OCYyIIECTBISIETCS] B COOTBETCTBUH C JICHCTBYIOIIMM
3aKkoHOJaTeNbcTBOM P®D, B ToM unciie enepaabHbIM 3aKOHOM OT 27.07.2006 Ne 152-D3 «O
MEPCOHAIIBHBIX JTAHHBIX).

1.10. OTBeTCTBEHHOCTH 32 PyHKIMOHUPOBaHUE DK 1 KOHTPOJIb 332 MPABMIIBHOCTBIO €T0 BEACHUS
BO3JIararoTcs Ha qupekropa LIKosel ¥ TEXHMYECKOro CenHalucTa.

2. HazHauenue DK
DX ucnonp3yercs A pemIeHHs CISAYIONINX 3a1a4:

2.1. Co3anue/BBOJI, CHCTEMATH3AIHS, UCITOIb30BAaHUE U XPaHCHHE JaHHBIX O X0/1¢ 00pa30BaTeIbHON
nesitensHocTH B [lIkose, B ToM uncie 00 yCrieBaeMOCTH U MOCEIIAEMOCTH yYaIIUXCS.

2.2. Odbopmnenue undopmanuu, xpaHsiuencs B 0a3e JaHHBIX, B BUE JOKYMEHTa Ha OyMakHOM
HOCHTEJIE.

2.3. ObecnieueHne ONEPATUBHOTO JIOCTYIIA POAUTENEH (3aKOHHBIX MPEACTaBUTENEH) 00ydaronierocs,
oOyuaromerocs, anMmuuauctpanuu LIkosnsr (qupexropa LLkomnbl, 3amecTuTeneil TMpeKkTopa), yauTeneH,
KJIACCHBIX PYKOBOJIUTEIIEH K OTMETKaM 3a BECh IIEPUO/1 BEICHUS KypHaja 10 BCEM IIPEMETaM B
m000€ BpeMmsl.

2.4. ABToMaTH3aIMs CO3JaHUS OTYETHOM TOKYMEHTAIlMU YUUTEIeH U aIMUHUCTPAIIUH.

2.5. CBoeBpeMeHHOE HHGOPMHUPOBAHUE POJIUTENIEH (3aKOHHBIX MPEICTABUTENEH) 110 BOTIpOCaM
YCIIEBAEMOCTH, UHIUBUAYAJIBHBIX PE3YJIbTATOB U ITOCEIAEMOCTH UX JETEH.

2.6. IndopmupoBanme yyamuxcs o Xo/1e 00pa3zoBaTeIbHOMN AesTeIbHOCTH OCPEICTBOM JaHHbBIX B
OX.

2.7. KoHTpoub 3a peanuzaiueil 00pa3oBaTesIbHBIX IPOrpaMM, B TOM YHCIIE yUET:

e TIPOBEJICHHBIX 3aHATUI;

e JIOMAIIHUX 33JJaHUN 1 00beMa Harpy3Ku Ha 00yJaroIuxcs;

e pe3yJabTATOB OCBOEHUS 00pa30BaTEIbHOM MPOrpaMMbl yyaliuMucs (yCrneBaeMocTh);
e TIOCELIAEMOCTH 3aHATUH YJaIIUMUCS;

e JMHAMHKH YCHEBAEMOCTH y4allluXCs;

e peanu3anuu 00pazoBaTeIbHON MPOTPAMMBI.

3. IIpaBuia padorsl ¢ K

3.1. Begenue 23X o0s3aTenbHO T KQXKIOTO TIEarora, KIIaCCHOTO PYKOBOJIUTEIS, a TAK)KE TEX
pabotuukoB [1Ikobl, B Ubk (HYHKIIMOHATEHBIE 00S3aHHOCTH 3TO BKITFOUEHO.



3.2. [lopnepsxanue B aKTyaTlbHOM COCTOSTHUM MH(OpMaIH, XpaHsiehcs B 6a3ze manabix JK,
ABJISACTCSA 06}I3aTeJIbHBIM.

3.3. Yuer peanuszanuu 00pa3zoBaTeIbHBIX IPOTPaMM H OCYIIECTBICHHS 00pa30BaTEIbHOM
NesITeIbHOCTH BEIETCS BCeMU IeAarornuyeckumu pabotuukamu Lkosms.

3.4. Pacnipenienenue 3aHATUH 110 IPEMETaM U 3aKpeIIeHUE UX 3a YUYUTEISIMH OCYILECTBIIAETCS Ha
OCHOBAHMU Y4€OHOTO IJIaHa M pacIpeesIeHUs MeAarorniuecKon Harpy3Ku.

3.5. Beoa B DK nat npoBeneHus 3aHATHI B COOTBETCTBUH C PACIIMCAaHUEM 3aHITHH, TEM YPOKOB,
3aJJaHHBIX JIOMAITHHUX 3a/IaHUH, OTMETOK 00YJarOIUXCsl ¥ CBEACHUI 00 OTCYTCTBHHM yJaluxcs Ha
YPOKax OCYIIECTBIISIETCS YUUTEISMH €XKEIHEBHO.

3.6. Buecenue B D)K nundopmaruu 00 oTMeTKax 00yJaronuxcsi ¥ CBEICHUH O
MPUCYTCTBUHU/OTCYTCTBUH YUALTUXCS JOHKHO IPOU3BOJIUTHCS B JICHb MIPOBEACHUS 3aHATHS HE
no3anee 17:30.

3.7. llIkona rapaHTUPYET yYaIUMCS U UX POAUTEIAM (3aKOHHBIM IPEJCTABUTEIISIM) BO3MOXKHOCTb
OIEPAaTUBHO MOIy4YaTh HHYOPMALIUIO O TEKYIIEH yCIIeBaeMOCTH U ITOCEINAEMOCTH YYaIllerocs 4epes
XK.

3.8. IIpu Benenun DK KaxkapIM Me1aroroM (y4uresnaem) T0JKHO coOMI0aaThes eAnHO00pasue
3aIOIHeHUS KYPHAJIOB B YACTU TEM MIPOBEJIEHHBIX YPOKOB (B COOTBETCTBHH € paboueil mporpaMmon
TI0 MPEIMETY), BBICTABIICHHBIX OTMETOK, ITPOITYCKOB YPOKOB U 3aIUCEH O IOMAIIHEM 3aIaHIH.

3.9. [Tonp3oBarensm DX 3anperniaercs nepegaBaTb CBOU NEPCOHATBHbBIE PEKBU3UTHI JocTyna K DK
JPYTUM JIULIAM.

3.10. Cotpynuukam ILllkomsl 3anpemiaercs nonyckars yyamuxcs Lkoinst k padote ¢ DXK.
4. TIpaBunJia BeJeHHs yUeTa YCIIeBAEMOCTH M MOCEIAEMOCTH YA IIUXCS

4.1. PaGoTa yuuTesns 10 BEICHUIO JaHHBIX TEKYIIEH YCIIeBaEMOCTH YJalllerocs OCyIIEeCTBISETCS B
paznene «KitaccHbIi KypHaAID).

4.2. Y4uTenb B COOTBETCTBUU C paCIIMCAaHUEM 3aHIATHI BHOCUT B DK cienyrolue JaHHbIE: TEMY
YPOKa; OTCYTCTBHE YHUAIIUXCS; OTMETKHU yUYaIlIUXCS; JIOMAIIIHEE 3aJJaHueE.

4.3. Yuutenb BHOCUT B DK ydeTHYI0 3alIUCh O MPOBEIEHHOM 3aHITUU 1O (PAaKTy B J€Hb [TPOBEJICHUSI.
IIpon3BOaUTE 3alIUCh YPOKOB 3apaHee HEAOIYCTUMO.

4.4. Y4yurenb, 3aMEHSIOLINHI OTCYTCTBYIOLIETO YUUTENs, HA BpeMsl (1aTy) 3aMEeHBI OJIy4aeT JOCTYI K
DK Ha cTpaHulle OTCYTCTBYIOLIETO YUUTENS U 3aMIOJIHAET €r0 B YCTAHOBJICHHOM TOPSIZIKE.

4.5. Yuert pe3ysbTaTOB yCIEBAEMOCTH YUaIllUXCS:

e pe3yabTaThl yUeOHOM AeSITEeTHHOCTH OLIEHUBAIOTCS HA OCHOBAHUU YCTHBIX OTBETOB
(BBICTYIUIEHHMH) yHaluXcsl, MUCbMEHHBIX pa0OT, MPAKTUUYECKOI NesTeTbHOCTH yUaluXcs;

e OTMETKH 32 YCTHBIE ¥ INCbMEHHBIE OTBETHI BHICTABIISIFOTCS B KOJIOHKY 3a TO YUCIIO, KOTAA
IpoBOJMIIACH palboTa;



e B KJIETKaxX JJI1 OTMETOK YUYUTEIb UMEET MPABO 3alMChIBATh TOIBKO OAMH U3 CIIETYIOINX
CUMBOJIOB: «2», «3», «4», «5», «H», «—». OTMeTKy «1» (eIMHHUIlY) HE BHICTABIISIOT.
JlomyCcTUMO CTaBUTh HECKOJIBKO OTMETOK B OJHY rpady;

e IIpU KOHTPOJIbHBIX MEPONPUATHUSAX, TPOBOAUMBIX YUUTEIIEM B COOTBETCTBHHU C
TEMaTUYECKUM IUIAHUPOBAHKEM, 0053aTEIbHBIM YCIOBHUEM MTPOBEACHUS KOHTPOJIS SBIISIETCS
BBICTaBJIEHHUE OTMETOK BCEM YYalIUMCs, IPUCYTCTBYIOIIHUM Ha YPOKe (MCKIIroYas ciydaw,
KOTIJa y4yalluics JOIroe BpeMs OTCYTCTBOBA IO YBAXKUTEIbHOM IPUUUHE (HanpuMmep, 1o
00I1€3H1), TOATBEP>KICHHON COOTBETCTBYIOIIMMH JJOKYMEHTaMHU);

e OTMETKHM BBICTaBIJIAIOTCA B Irpade TOro JAHsl, KOraa NpoBOAMIACH JaHHAs paboTa;

e OTMETKH 32 IMCBMEHHYIO paboTy MPOCTABISIOTCS B CPOK HE Oosiee Tpex pabouux JAHEH ¢
MOMEHTA €€ HallCaHUsl y4alUMUCS;

e OTCpPOYKA BBINIOJHEHHUS YHALIMMUCS 3a1aHus (HarpuMep, 00yJaromuiicst MpuIesn Ha
3aHATUS MOCIIE JUINTENIbHON O0ie3Hn) pukcupyercs: B 9K cHMBOJIOM (—); B 3JIEKTPOHHOM
JTHEBHHKE yYalerocsi CHMBOJIOM (—), K KOTOpOMY HEOOXOJMMO HaIucaTh KOMMEHTapHii;

e BpEMs, 32 KOTOPOE yJallluiCs JOJKEH JIMKBUIUPOBATD 33J0JKEHHOCTD, HE IPEBbIIIAET
OJIHOH yueOHOW Heenu NpH YCIIOBUU NpUCyTCcTBU yuamierocs B llIkone, B TeueHue
KOTOPOH pe3y/bTaThl OLIEHUBAHUSI OTCPOUYEHHBIX 3aJJaHUN TOJIKHBI ObITh BHICTABIICHBI
yuurenem B D)K.

4.6. Yuer 1ocemaeMoCT yYaluxcs:

* YUUTCIIb 00s13aH Ha KaXXJIOM YPOKE OTMCUATh OTCYTCTBYIOIIUX YUAIIHUXCH,;

e IIpU OTCYTCTBHUH YHALICTOCH HA YPOKE YUUTCJIb IIPOCTABIIACT «H»,’

e ydamuecs, UMCOIMUC MCIUITUHCKYIO CIIPABKY 00 OCBO60)KI[€HI/II/I oT (bPISI/I‘IGCKI/IX Harpysok,
JOJDKHBI IPHUCYTCTBOBATH HA YPOKax (1)I/ISI/I‘ICCKOI71 KYJbTYPBbI U BBITIOJIHATH
WHJAUBUYAJIbHBIC 3a/IaHUA.

4.7. OgopmiieHHE TEMBI YPOKa:

paboTa y4uTes o BEICHUIO y4eTa BBIMOJIHEHUS YUeOHBIX IPOTPaMM M IPOBEICHHBIX 3aHSATHHA
OCYLIECTBIIAETCS B paszzeiie «TeMbl ypOKOB U 3ajaHUAY;

e B Hayayle y4eOHOI0O r0/1a yUYUTeNlb BHOCUT TEMaTHUECKOE MJIaHUPOBAHUE I10 ITPEIMETY B
pasnen «l[lnanupoBaHue ypoKOB» Ha CPOK OT OJTHOM y4eOHOU yeTBepTH 10 roja. Eciu
YUUTENb UCIIBITHIBAET TPYJHOCTHU IPU BHECEHUH B )KYPHAJl TEMAaTUYECKOTO IIJIaHUPOBAHMUS,
OH MOJKET 3anoJHUTh (aitnn Microsoft Excel mo yctanoBneHHoM ¢popme U nepeiaTh
aamuauctpaTopy DX nns umnoprupoBanus B 9K;

e yuuTenb BHOCUT B DK yueTHyI0 3anuch 0 TeMe YpoKa o (akTy B JIeHb IPOBE/ICHUS;

e ydeTHad 3anuch B XK 10/KHA COOTBETCTBOBATH TEME MPOIIEHHOTO Ha YPOKE MaTepHala.

4.8. JlomalliHee 3a/1aHue:
y4uTeNnb BHOCUT B DK MH(pOpMAIUIO 0 JOMAIIHEM 3aJJaHiH B JICHb TpOBeAeHUs 3ausTust 70 18:00;

o Brpade «/Jomarnee 3aganne» GUKCUPYET ColEpKAHKE 3aJaHUs], CTPAHUIIBI, HOMEpa 3a/1a4
U YIPaKHEHUH ¢ OTpakeHHEM CHEeHU(PUKU ToMaIIHeld paboThl (TIOBTOPHUTE..., COCTABUTH
TU1aH, TaOIUITYy, BOIIPOCHI U T. 11.);

e odopmiseT nomaiiHee 3aJaHle TBOPUYECKOTO XapaKTepa, HalpuMep, CAeNIaTh PUCYHKH,
HamucaTh counHeHue, B rpade «JlomarnHee 3amanue» cienyromum oopazom: «TBopueckoe
3a/laHue: BBIMIOJIHUTH PUCYHOK K CKa3Ke...»;



e BHOCHT 3anuch «MHAMBUAYaTbHOE 3a0aHNe» B rpady «/lomaminee 3amanuey, eciau
npeiaraeT yyaluuMcsi THAUBUAYaJbHbIC 3a1aHUs;

e HE 33/aeT JOMAaIIIHEe 3aJaHue M BHOCHT B ToJie «/lomarnHee 3amanaue» 3anuch «He 3aganoy;

e HE 3aJaeT JIOMalIHee 3aJaHue MOCIe KOHTPOIbHBIX MEPOIPUATUN, HA KAHUKYIIBI.

4.9, BeicTaBneHNE UTOTOBBIX OTMETOK:

e YYMTEJb BBICTABISET OTMETKH 3@ OTUETHBIN nepuoa yyamumcs B pasaen DX «'onoas
OTMETKa»;

e B KOHIIE OTYETHBIX IIEPUOI0B BBICTABJISIET OTMETKH Y4aIUMCS 3@ YETBEPTh, MOJIYTrOJME, TOJ
B CPOKH, onpeneneHHble 1upekTopoM Llkousl, HO HE Mo31Hee YeM 3a 1Ba JHS 10
OKOHYaHUs y4eOHOro 1epuoja;

e U OOBEKTUBHOM aTTeCTallMi O0YYAIOIIUXCs 3a YETBEPTh YUUTENb 00s3aH BbICTaBUTH B DK
HE MEHEE TpeX OTMETOK, a Ul aTTECTAalluU 3a ITOIyTOAUE — HE MEHEE IISITH OTMETOK C
00s13aTeJIbHBIM Y4ETOM KauecTBa 3HaHUH 00yJaromuxcs Mo MUCbMEHHbIM, JIAOOPATOPHBIM
U PAKTUYECKUM padoTam.

5. ®yHKIUH U JeATeJIbHOCTH N0JIb30oBaTesieil 7K
5.1. Ilonp3oBarenamu DX SBIAIOTCS:

o aamunucrpauus Lkonsr: nupexrop LLkoibl, 3amecTuTeNny TMPEKTOPa;
e IIEJarory;

e KJIACCHBIC PYKOBOJUTEIIN;

e aucnerdep o0pa3oBaTEIbHON JIESTENbHOCTH;

e anMuHucrparop IXK;

e pabOTHHUKH MEIUIUHCKOHN cyxObI LIIKobI;

e CIELHATUCT KaapoBO# ciykObl I1IkoIBI.

5.2. Yyamuecs u ux poanTEIn (38.KOHHBI€ HpeI[CTaBI/ITeJ'II/I) SABJIIFOTCA I10JB30BAaTCISAIMHA
QJICKTPOHHOI'O JTHCBHHUKA.

5.3. lupexrop IlIkomns! yrBepKaaeT:

e y4eOHbIl IJ1aH He Mo3/1Hee 1 aBrycra nNpeaecTBYIOEro y4eOHOro roja;

e IIEJarOrHYECKYI0 HAIPY3Ky Ha 4eTBEPTH (Mmoayroare/y4eOHbIi ro/1) He T03HEE YeM 3a JIBE
HEZIeNU J10 HavyaJia y4eOHOro nepuo/ia;

e pacmucaHue 3aHITHI Ha yueOHBINM EpPHUO HE MO3THEE YEM 3a OJIHY HEJIEIII0 JI0 €ro Havyana;

e CIIMCOYHBIN cOCTaB yyanuxcs kiaccos [lkoibl He mo3aHee 31 aBrycra;

e CIIMCOK KJIACCHBIX PYKOBOJUTENEH HE TTo3/1Hee 31 aBrycra.

5.4. 3amectutens aupekTopa [Ikomsl Mo yueOHO-BocUTaTEILHON padoTe:

e OCYIIECTBISIET HEMOCPEACTBEHHOE PYKOBOJICTBO CUCTEMOM pabOTHI Mo BeaeHuo DK;

e I10 OKOHYaHMHU Y4€OHOI0 roJia MojiyyaeT y aAIMUHUCTpaTopa konuu DK Ha 3JIeKTpOHHOM
HocuTele HH(OPMAIMK — ONITHYECKOM JMCKE IO KJIaccaM;

e TIPOBEPEHHBIE Ha PAOOTOCIIOCOOHOCTD TBepAble Konuu DK 3ameyaTsiBaeT B KOHBEPTHI,
3aBepsieT NONKCHI0, pacin(POBKOM MOAMUCH U JaTOM;

e OCYIIECTBISIET KOHTPOJb 38 CBOEBPEMEHHOCTHIO OTPAKEHUS B )KypHAJIe PaCIMCaHUs U
Y4ETOM 3aMELICHHBIX U MPOMYIIEHHBIX YPOKOB (3aHATHI).



5.5. Texunueckue CreuaIuCThl;

CBOEBPEMEHHO MPEIOCTABIIAIOT JUCHIETUEPY 00pa30BaTEIBHOTO YUPEKACHUS TaHHbIE IS
3anonHeHus JXK: cxemy 00ydeHus, CIUCOK N3y4aeMbIX AUCLUUILINH (IPEeAMETOB) IS
Ka)JIOTO KJ1acca/TPyIIIbI, CBEACHUS O MePHoAax 00ydeHHsI U aTTECTalluH U T. 11.;

110 OKOHYAHUHU YETBEPTEH M TOJYTOANI COCTABIIAIOT OTYETHI IO padboTre yuuteneit ¢ DK;

10 OKOHYAHUHU Y4eOHOTO roj/ia KOHTPOIUPYIOT pacredarky JaHHbix DK ¢ pe3ynbpratamu
o0ydeHus B y4eOHOM roly (HTOrOBEIMH OTMETKAMHU) TI0 KJIaccaM U MPaBUILHOCTh MX
0 OpMIICHHUS KIITACCHBIMU PYKOBOJIUTEIISIMU;

MH()OPMHPYIOT MIEAAroTrOB O BRISIBIICHHBIX OIMIMOKAX, TOMYIICHHBIX UMU TpU padote ¢ DK;

OCYHIECTBJISIIOT KOHTPOJIb 3a peanusanueid PI'OC HOO, OO0 u COO; 3a BbINOJHEHUEM
y4eOHBIX IJIAHOB; TPOTHO3UPOBAHUEM X014, PA3BUTHUS U PE3YJIbTATOB 00pa30BaTEIIbHOMN
JESTEIbHOCTH IO KJlaccaM; MPaBUIIbHOCTHIO BeieHHs D7K; CBOEBPEMEHHOCTHIO OTPaXKECHHS
B )KypHaJie paclCaHHusl; 3all0JTHEHUEM JKypHaJia IeJaroraMu; CBOEBPEMEHHOCThIO
BBICTABJICHUSI OTMETOK U Pe3yJIbTaTOB 3aHATUH; HAMIOJIHAEMOCTbIO OTMETOK; OTPaXKEHHEM
MOCEIAeMOCTH 3aHATHI; CBOEBPEMEHHBIM 3alI0JTHEHUEM pa3zelia IOMAIllHUX 3a/IaHui;
COOTBETCTBUEM JIOMAIIHUX 33/IaHU TPEOOBAHUSM TIO COJIEP>KAHUIO U 00BEMY.

5.6. Yuurens (megarorudeckuii paboTHUK):

orpaxaeT B DK xox 00pa3oBaTebHON 1€ATEIILHOCTH B COOTBETCTBUH € 00pa30BaTEIbHOM
IpOrpaMMOil U y4eOHBIM IIJIaHOM;

€)XEHEBHO BHOCHUT B JKypHAJI CBEJICHUS O 3aHATHUAX 10 IPEIMETY (TeMaX ypOKOB, 3a/laHHbIX
JIOMAIIIHUX 33JJaHUsX );

oLieHUBaeT 3PPEeKTUBHOCTD U PE3yIbTaATUBHOCTh OOYUEHUS yJalIUXCs [0 IpeaAMETY (Kypcey,
[IporpaMMe), yYUTbIBasi OCBOEHUE 3HAHU, OBJIaJICHUE YMEHUSIMH, Pa3BUTHUE OIbITA
TBOPUYECKOH JI€ATEIBHOCTH, T0O3HABATEIILHOIO MHTEPECA yUaIIUXCS;

BHOCHT JJaHHbIE 00 YCIIEBAEMOCTH Y4AILUXCsI, CBOEBPEMEHHO [TPOCTABIISET [1OJIyUE€HHBIE
YUYE€HUKAMU OTMETKH, B TOM UHCJI€ YETBEPTHBIE (I10JIYTO/I0BbIE) U T'OJIOBBIE;

OTMETKHM 33 NUCbMEHHBIE pAOOTHI BHICTABIISET B CPOKH, IIPETYCMOTPEHHBIE HOPMAMHU UX
IIPOBEPKH, HO HE TI03/IHEE TPEX JHEHM ¢ MOMEHTA ITPOBEIEHUS padOThI;

3aHOCUT CBOEBPEMEHHO JIaHHBIE O MOCELIAEMOCTH Y4alllUXCsl, BHITOJTHEHUH JOMAITHUX
3aJaHNH;

3anonsser J)K kak 3aMenaroui yauTenb (BBOIUT JaHHBIE O IPOBEACHHOM YPOKE) B
YCTaHOBJIEHHOM IOPSIKE MPU OCYIECTBICHUH 3aMEHBI.

5.7. KnaccHble pyKOBOJIUTENH:

KOHTPOJMPYIOT aKTYaJIbHOCTh HH(OpMaLK 00 yJaluxcsi, pOJUTENAX U CIIMCKaX CBOETO
KJ1acca ¥ HHPOPMUPYIOT AUCIIeTIepa 00pa30BaTENBHOTO YUPEKACHUS O JTHOOBIX
M3MEHEHUSIX, BHECEHHBIX B )KypHAJI;

AHAIM3UPYIOT YCIIEBAEMOCTh U MOCEIIAEMOCTh YPOKOB YUallIUMHUCS CBOETO KJIacca;

KOHTpOJ'II/Ip}IIOT CBOCBpeMeHHOCTB 3aIIOJIHCHUS 1 BHECCHUA 11eJaroraMmn J1aHHBIX 06
YCIIEBAEMOCTH U MOCEMAEMOCTH YYalIuxcs CBoero kiacca B 9K;

HH(OOPMUPYIOT POIUTENEH 00 YCIIeBaeMOCTH M TTOCEIIAeMOCTH JIETEH MOCPEICTBOM
0TueTOB, CHOPMUPOBAHHBIX HA OCHOBE JaHHBIX DK, B TOM YHCIIe TIO 3alIpocaM pOJIUTENCH;

3HAKOMST yYalIUXCsl U UX POAUTENEH C HOPMATUBHBIMU JIOKYMEHTAMHU, JTOKaJIbHBIMU
aKTaMH U UHCTPYKIUSAMHU, PETJIaMEHTUPYIOIUMHU MOPSAI0K UCob30BaHus IXK;

MPEIOCTABIISAIOT M0 OKOHYAHUH KAXKI0M YETBEPTH 3aMECTHTEIIO JUPEKTOPa M0 y4eOHO-
BOCTIMTATEIHLHOU PabOTe OTYETHI 00 YCIIEBAEMOCTH U MOCEIIAEMOCTH yUaIIUXCs K1acca;



e OPraHU3YIOT ONEPATHBHOE B3aMMOACHCTBHE MKy YUAIIIUMHUCS KJIACCA, UX POIUTEISIMH
(3aKOHHBIMHM TTPEJICTABUTEIISIMH), aAMHUHHCTpaIer LLIKoJbI ¥ ImearoraMu ¢ moMoIIbIo
2XK;

e KOHTPOJIMPYIOT €KETHEBHO PETUCTPAIMIO (PaKTa MPUCYTCTBHS/OTCYTCTBHUS YUaIIErocs Ha
3aHATHSIX.

5.8. lucnetuep oOpa3zoBaTENbHOTO YUPEKICHUS:

e BBOJMT ¥ KOHTPOJUPYET aKTyaJIbHOCTh JAaHHbIX yuyamuxcs Hlkousr (P. U. O., roxa
POXJIeHUs, 110J1, KOHTAKTHBIE IaHHbIE, J00aBIeHHE GU3NIECKOT0 JIHLA B IPYIITY
«YYEeHUKW», Ha3HAUEHHUE YYETHBIX JaHHBIX I BXOJ1A B 2JIEKTPOHHBIN THEBHUK) (pa3zen
9K «YueHukmn»);

e BBOJMT ¥ KOHTPOJHUPYET AKTYaJIbHOCTh IaHHBIX O POAUTEIIAX (3aKOHHBIX ITPEICTABUTEIIAX )
yuamuxcs (. U. O., crenenp pojcTBa, KOHTAKTHBIE JTaHHbIE, 100aBICHHE (HPUZUIECKOTO
nauna B rpynny «Poaurenn», npuBa3Ka poguTess K IpoQHII0 yIeHHUKa, Ha3HaYeHUe
YUYETHBIX JaHHBIX JUIA BXO/la B JIEKTPOHHBIN THEBHUK) (pa3nensl D)K: «Dusnueckue
JULay, «YUYSHUKN);

e BBOJUT U KOHTPOJIUPYET aKTyaJIbHOCTh JAHHBIX O JBMKEHUM yudamuxcs (pasgen XK
«[IpuKa3sl 0 IBMKECHHUSIX KOHTHHTEHTAY), DJIEKTPOHHBIN MEPEBOJI yUAITUXCs U3
KJ1acca/TpyIiibl B Kilacc/TpyIiny Ha OCHOBaHUH MPUKa30B qupekTopa Llkosr;

e (dopmupyer B DX criucku kiaccos (paznen XK «Kmacce»);

e (opmupyet B DK criucku yueOHBIX TPYIII B paMKax Kiacca/mapauiesns (pasmaen DK
«"pynnsl 00ydeHus»), 0OTpakaeT U3MEHEHUSI B CIIMCKAaX I'PYIII (3a4KCIeHKE, BEIOBITHE,
MepPEeBO/I YUAIIUXCS);

e BBOJUT JaHHBIC I (hopmupoBanus B XK yaeOHoro miana (pazaen DK «YueOHbIH m1any);

e HA3HAYACT YYUTEJICH MO MpeAMETaM JUIs KaKIO0T0 Kiacca/TpyIibl B COOTBETCTBHH C
y4eOHBIM PACIIUCAHUEM;

e HACTpauBaeT CXEMbl O0yUEHUs /Il Ha4aJIbHOM, OCHOBHOM U cpeHeil mKobl (pazaen 9K
«['paduk 00ydeHUs»): CIUCOK N3ydaeMbIX AUCHUIUIMH (IIPEAMETOB) IS KXKI0TO
KJ1acca/TpyIibl, Iepuo.i 00yYCHHUs, IEPUOJ] ATTECTAI[H, KAHUKYJIbI, ydeOHast Hees,
NIEPEHOCHI IIPa3/IHUKOB;

e (opmupyet B DK CIUCOK KJIACCHBIX pYKOBOJUTENIEH U KOHTPOJIUPYET aKTyaJIbHOCTb
nauHbIxX (pazaen DK «Ha3znaueHne KiacCHBIX PYKOBOJIUTEIICH»);

e 3amomnHseT rpaduk s3x3amMeHoB (pazaen XK «"paduk sKk3aMeHOBY);

e BBOJIUT JIaHHBIEC 00 OpraHU3alUK 3aMeH npenoaaBaTeneit (pazaen K «3amena
MpernoiaBarenen»);

e 3aIOJIHAET TEMaTUYECKHe IIIaHupoBaHus 1o npeameraM (pasaen XK «KanenmapHo-
TEMAaTUYECKHE TUIAHBI»);

e pacmpenenser yueOHyI0 Harpy3Kky cOrjiacHO yueOHOMY IJIaHy B COOTBETCTBUU C
YTBEP)KJICHHBIMH CIIUCKaMU yUUTEIeH-TIPEAMETHUKOB, KJ1acCOB, Y4eOHBIX IPYTIII (pa3en
OX «Pacnipenenenue Harpy3Ku»);

e BBOJMUT JaHHbIe U popMupyeT B DK OCHOBHOE U CKOPPEKTUPOBAHHBIE PACIIMCAHUS 3aHATHI
Ha y4eOHBIi nepuo (4eTBepTsh, nmonayroaue, roa) (paszaen K «Pacnucanue 3aHATHI).

5.9. Anmunuctpatop 2XK:
e 3aKphIBAET MPEIBIIYIINN YUEOHBII roJl, OTKPHIBAET HOBBIN YUEOHBIH IO

(ycraHoBKa/mepeBo/1 B HOBBIN yueOHbIN ro — pazaen DK «HacTpoiika mporpaMmby,
noapazaen «Tekymuii yaeOHbIi ro1y);



e Ha3Hauaer nojs3oBatener IK, To ecTh HaIeNAeT MpaBaMu JOCTYIA MPU OTKPBITUH HOBOTO
y4eOHOro rojia B COOTBETCTBUU C yUE€OHBIM IJIAHOM, PACIIMCAHUEM, TPUKA3aMU AUPEKTOPA
Ixoms1;

e YCTAaHABJIMBAET paclucanue 3BOHKOB (paznen DX «Pacrnucanne 3BOHKOBY);

e TMPENOCTABISIET JIOTUHBI M Tapoiu i goctyna K DX (nueBHUKY) (pazaen DK
«Dusnyeckue InIa);

o oOecneunBaeT B3auMoieicTBre J)K U CMEKHBIX CHCTEM, BHIIOIHACT PE3EPBHOE
KOIIMPOBAHUE JIaHHBIX;

e KOHCYJIBTHPYET NoJb30BaTeneid XK mo Bompocam paboThI ¢ HUM;

e OCYIIECTBIISIET TEXHHUECKOE 00cmykuBaHue K, B TOM ymciie ycTaHaBIMBAaET OOHOBICHUS
KOH(HUTypalnu; eKeAHEBHO ITPOBOIUT PE3EPBHOE KOMMMPOBAaHUE 0a3 TaHHBIX; YAAJSIET
NIOMEYEHHBIE 00BEKThI; HACTPAUBACT (CHHXPOHHU3UPYET) HaHHBIE Mexay DK 1
AIIEKTPOHHBIM JTHeBHUKOM (pazaen DK «HacTpoiika CHHXpOHU3AUN JAHHBIX»);

o ocymectnisteT anmuHucTpupoBanue DK (paznen DK «AnMuHUCTpUpOBaHUEY);

e pa3rpaHUYMBACET MPaBa JOCTYyINA [10Jb30BATENIEH B COOTBETCTBHH C LEISIMU U 3aa4aMHU
00pa3oBaTebHON ACATEIBPHOCTH U Y4eOHOM Harpy3ku negaroros (pazaen 2K «Hactpoiika
MI0JIb30BATENEH 1 TIPaBy).

5.10. PaGoTHUKH MeAUIIUHCKOM ciy>k0b1 LIIKOMBI:

e 3alOJIHAIOT B Hayasie yuyeOHoro roaa paszuein «JIucT 310poBbsa»: cBeeHUs 00
AQHTPOIIOMETPUUECKUX JAHHBIX 00yUaroIuXCsl, TPYIIE 310pOBbsl, MEIULIMHCKOH IpyIine
JUIS 3aHATUHA (PU3UYECKOM KyJIbTYpoil, HoMepe Heo0X0oanMoi yueOHoM Mebenu, a TaKkxke
MEIUIUHCKIE PEKOMEH 1alluH;

e 00ecneunBaloT aKTyaJIbHOCTh NaHHBIX paznena DX «Jluct 310poBbs» B TeUEHHE TOAA.

5.11. Crenuanuct KaJapoBOi CITyKObI BBOJUT U KOHTPOJIUPYET aKTyaIbHOCTh JAHHBIX:

e 0 IEJaroruueckux corpyanukax LIkombr: mpueM Ha paboTy, YBOJIbHEHHUE, IEPEBO/I,
Ha3HAYCHUE JOJDKHOCTH (OCHOBHOM U 10 COBMECTHTEIIBCTBY), IPUBSI3KA K TPYIIE
«Cotpynuukmny» (paznenst K «DPuznueckue nuuay, «[Ipuem Ha paboTy», «YBOIbHEHHEY,
«Kanpossie nepemernienus», «COTpyaHUKNY);

e crmHCKU cOTpyAHUKOB IIIKOIBI, MX TOMKHOCTH, B TOM YHCIIE pYKOBOJUTENEH, Tpaduk
paborsl (paznenst DK «lloapaznenenusy, «lomxHocTy, «I paduku padboThI»).

5.12. Cekpetaps (pedepeHT) ocymecTBisieT popMUPOBAHUE TTPUKA30B O JIBUYKEHUH YUAITUXCS
(3aumcieHue, BEIOBITHE, OKOHYaHHE YUeOBbl, TIEPEBOJI B IPYTOH Kilacc/Tpymimy).

5.13. Yuamuecs LlIkombl 1 UX pouTeNH (3aKOHHBIE MTPEICTaBUTENN) UMEIOT CIIEIYIOIINE
BO3MO>KHOCTH IPH MOJIb30BAHUU DJIEKTPOHHBIM JTHEBHUKOM:

e TOJYYaroT MHPOPMAIIHMIO O TOMAIIHUX 3a/IaHUSX;
e TIOJIYYArOT JIaHHBIE 00 yCTIEBAEMOCTH 00YyUYaIOIIUXCS (BHICTABIEHHBIX OTMETKAX ).

6. IIpaBa nosab3oBaresneii 7K
6.1. Bce nonp3oBarenu 9)K UMEIOT IpaBO UCIOJIB30BATh €T0 B €XKETHEBHOM pexUMe. VckinroueHneM

SIBJISICTCS TIPOBEICHUE TEXHUYECKUX PadOT, KOTOPbIE MOTYT IPOBOJUTHCS B CPOK HE 0OJIEE CYTOK C
yBEIOMIICHHEM TI0JIh30BaTeel 3a HEAEIO 10 Hadaia paboT.



6.2. KnaccHble pyKoBOIUTENN UMEIOT MPAaBO HH(POPMHUPOBATH POIUTENEH O COCTOSTHUU YCIIEBAEMOCTH
Y TIOCEIIIaeMOCTH MX JIETeH uepe3 oTueThl, chopMUpOBaHHBIC HA OCHOBE JaHHBIX DK, 110
HEOOXOIMMOCTH.

7. OTBETCTBEHHOCTD NOIb30BaTe el K
7.1. Bece nos1b30BaTeNM HECYT OTBETCTBEHHOCTD:

e 3a HapymeHue TpeboBanuii denepanbHOro 3akoHa ot 27.07.2006 Ne 152-D3 «O
MEPCOHANIbHBIX TAHHBIX);

e pasrjamieHue CBOMX YUETHBIX JaHHBIX (JIOTHH, TapOJib);

e HapylieHUE TPeOOBaHUI HOPMATUBHBIX IIPABOBBIX JOKYMEHTOB, B TOM YHUCJIE JOKATbHBIX
AKTOB U MHCTPYKIIUH, ONPEACIISIONINX MOPSIIOK UCTIONIb30BaHus DK B COOTBETCTBUU C
3aKOHOIATEILCTBOM PO,

7.2. TupexTtop LLKobl HECET OTBETCTBEHHOCTD 32 CBOEBPEMEHHOE YTBEPKIACHHE YUCOHBIX IJIAHOB,
IUTaHA paclpeieieH s MeJarornaecKoi Harpy3Ky U yueOHOTO pacryiCaHus.

7.3. 3aMecTUTeINb JUPEKTOPA MO YUeOHO-BOCTIUTATEIbHON Pab0OTE HECET OTBETCTBEHHOCTh:

e 32 CBOEBPEMEHHOCTbH ()OPMHPOBAHUS YICOHBIX TUIAHOB, TUIAHA PACIIPEICIICHUS
[earorn4eckoi Harpy3Ku U yueOHOro paclyicaHus;
e pacmevaTKky COOTBETCTBYIOIIUX pa3enoB JXK B koHIE yueOHOro rosia u ux opopMieHHE.

7.4. AnmunuctpaTtop XK HeceT OTBETCTBEHHOCTb:

e 3a0ecniepeboitHoe pyHkroHupoBanue IXK, 6a3 TaHHBIX U CMEKHBIX CHCTEM CBSI3H;
e BBIIIOJIHCHUC PE3CPBHOIO KOITMPOBAHUA JaHHBIX;
e HAIOJIHCHUE U aKTYalbHOCTh 0a3bl TaHHBIX PAOOTHUKOB I1IKOIIBI.

7.5. Texuuueckuii cienuagucT U aAMUHUCTPATOP DK HECYT OTBETCTBEHHOCTh:

e 32 CBOEBPEMEHHOE coXpaHeHue Konuii DK Ha 31eKTpOHHOM HocuTesne HH(opMaluu
(omTHuyeckoM JUCKE) U paclievyaTKy JTOKYMEHTOB Ha OyMa)KHBIX HOCUTEIISX;

e COOTBETCTBHE Y4eTHBIX 3anuceit 9K ¢axkram peannzanuu o0pa3oBaTeNbHON AEATEIbHOCTY;

e TMPaBUIBHOCTHIO HCIONB30BaHus DXK.

7.6. Yuurens (menaroru) HeCyT OTBETCTBEHHOCTD:

e 32 CBOCBPEMEHHOCTH BHECCHHSI, JOCTOBEPHOCTH U aKTyaJIbHOCTh JJAHHBIX 00 YCIIEBAEMOCTH
Y TIOCEIIAEMOCTH YYaIUXCS;

e eXemHeBHOE 3amoiHeHue DJK;

e yCTpaHEHHUE BBISIBIIEHHBIX OMIMOOK Mpu BeAeHUN DXK;

e COXPaHHOCTh CBOMX PEKBU3UTOB JIOCTYIIA, UCKIIOYAIOMIYIO MOIKIIOUEHUE TOCTOPOHHUX.

7.7. KnaccHble pyKOBOJMTENN HECYT OTBETCTBEHHOCTh:

e 32 CBOEBPEMEHHOCTh BHECEHMUS], JOCTOBEPHOCTh U aKTyaJIbHOCTh JAHHBIX 00 YCIIEBAEMOCTHU
Y MOCENAeMOCTH yJaluXxcs;

e JIOCTOBEPHOCTh U aKTYAJIIbHOCTb CIIMCKOB KJIacca U MH(OPMAIMK 00 YYaIIUXCsl U UX
poaurensx (. U. O., Homep Tenedona, anpec 3eKTPOHHOHN MOUTHI);



e CBOEBPEMEHHOE HH()OPMUPOBAHHUE POAUTEINICH O COCTOSIHUM YCIIEBAEMOCTH U
MIOCELAEMOCTH UX JAeTel nocpeactsom JK;

e MPEJOCTaBJICHHE IO OKOHYaHUH YYEOHBIX YeTBepTeil (moayroauii/rona) 3aMecTUTEIO
JUPEKTOopa Mo y4yeOHO-BOCTIUTATEIbHON paboTe 0TYETOB 00 yCIIeBaeMOCTH U
MOCEIaeMOCTH YUaIMXCs Kitacca.

7.8. I[I/ICHequp O6paSOBaTeJ'IBHOFO YUpECKACHUA HECET OTBETCTBEHHOCTD 3a CBOGBpeMeHHBIfI BBOJ U
IMoAACPIKAHUE B aKTyaJIbHOM COCTOSHHWU JaHHBIX YdalluXCs I_HKOJ'IBI, pacniucaHue 3aHATHH ,
OTpa’XCHUEC IBUKCHUA yHalllUXCs, BEACHUC XXypHalla 3aMCH, aKTyaJIbHOCTH OTUETA I10 3allOJITHCHHUIO
JKypHaJia rie¢garoramu.

7.9. PaboTHMKM MeTUIIMHCKOMN Ci1yKObI LLIKOJIBI HECYT OTBETCTBEHHOCTD 33 CBOEBPEMEHHOCTD
3aIl0JIHEHU pas3zaena «JIMcT 310pOBbs» U AKTYaJbHOCTb JAHHBIX B HEM.

7.10. CHGHI/IEUII/ICT KaHpOBOﬁ CJ'Iy>K6LI HECET OTBETCTBCHHOCTH 3a BHCCCHUC U KOHTPOJIb 34
AKTYAJIbHOCTBIO JAHHBIX O COTPYAHUKAX, YIACTBYIOIIHX B 06p330BaTeHBHOfI JACATCIIBHOCTH.

8. OT4yeTHBIE NEPUO/IbI U XpPaHeHUe HHPOPMALNHT

8.1. OTyersl O YCIIEBACMOCTHU U TOCCIIACMOCTH CO3AA0TCA B KOHIC YCTBCPTH, IMOJTYTrOAusd U
y4eOHOTO roja.

8.2. Otuer o 3anoxHeHnn DK 1 HAKOTUIAEMOCTA OTMETOK CO3IAETCA €KEMECIUHO.

8.3. Ilo 3aBepieHUHU OTYETHOTO IepHo/a (4ETBEPTH, IOJIYroius, y4eOHOT 0O ro/ia) UTOTOBbIE
BEJIOMOCTH pacreyaThIBalOTCs HA OyMaKHOM HOCHUTEIIE, 3aBEPSIIOTCS MOJIUCIMHU [1E€aroros,
KJIACCHBIX PYKOBOJUTEIEH, 3aMECTUTENSI AMPEKTOPa 0 y4eOHO-BOCIUTATENbHOM padoTe, JUpeKTopa.

8.4. 1o okoHYaHUU yqe6H0ro roaa UTOroBbIC BEAOMOCTH IMPOMIHBAKOTCA, IPOIITHYPOBBIBAKOTCA,
OIICYaTbIBAOTCA U CAANOTCA B ApXHUB JJIA XPaHCHHA B YCTAHOBJICHHOM ITOPSAAKE.

8.5. I1o okoHuaHuu yyeOHoOro rojaa noaHas sepcust XK nepeHocuTcst Ha ANEKTPOHHBIN

HOCHUTENh UH(POPMALIMK — ONITUYECKUH IUCK, OTIEYaThIBAETCS, 3aBEPAETCS MOMUCHIO 3aMECTUTENS
JUPEKTOpa M0 y4eOHO-BOCIUTATEIbHONW padoTe U paciinpoBKOI MOANKCH U XPAHUTCS B apXUBE B
YCTaHOBJICHHOM IOPSIJIKE.
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