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IHHonoxenue
00 3JIEKTPOHHOM KypHaJe

1. O01mue MoJI0KeHU s

1.1. Hacrosimiee Ilosioxenne 00 3JIeKTPOHHOM KJIACCHOM KypHaJie (nanee — [lonoxenue)
pa3paboTaHO Ha OCHOBAHUH JCHCTBYIOIIETO 3aK0HOMaTeabcTBa Poccuiickoit deneparuu o Be1eHUH
JOKYMEHTO000pOTa U y4eTa 00pa3oBaTeNbHON AESITETbHOCTH:

o ®enepanbHOro 3akoHa ot 29.12.2012 Ne 273-03 «O6 obpazoBanuu B Poccuiickoit
®denepanun» ¢ 3MEHeHUsIMH oT 8 aBrycrta 2024 roaa;

o  @enepanpHoro 3akoHa Poccuiickoit @enepanun ot 27.07.2006T Ne 152-D3 «O nepcoHambHbIX
JTAHHBIX» C I3MEeHEeHusIMU oT 6 deBpans 2023 rona;

o Ilucema Munob6puayku Poccun ot 15.02.2012 Ne AII-147/07 «O meToanyecKux
PEKOMEH/IaLMAX 110 BHEAPEHHUIO CUCTEM BEJICHUS KYPHAJIOB YCIIEBAEMOCTH B 3JIEKTPOHHOM
BUjie» ¢ u3MeHenusimu ot 21.10.2014r;

e [lucema ®denepanbHOro areHTcTBa MO 0OpazoBanmio ot 29.07.2009r Ne 17-110 «O6
o0ecreYeHNH 3aIUThl IEPCOHATBHBIX JAHHBIX);

e [Iucema Muno6pnayku Poccun ot 13.08.2002r Ne 01-51-088un «O06 opranuzanuu
WCIOJIb30BaHUS MH(POPMAITMOHHBIX U KOMMYHHKAIIMOHHBIX PECYPCOB B 00111€00pa30BaTeIbHbBIX
YUPEXKICHUAX Y,

o OenepanbHoro 3akoHa Poccuiickoit @enepanuu ot 27.07.2006 Ne 149-D3 «O0 undopmanumu,
MH(OPMALIMOHHBIX TEXHOJIOTHUSAX U O 3allKUTe HHPOPMAIIUN» ¢ U3MEHEHUsIMU OT 12 nexabps
2023 rona;

e IIpuxazom MuHHCTEPCTBA 3APABOOXPAHEHUS U COLIMAIBHOTO pa3BuTusa Poccuiickoit
®eneparun ot 26 aBrycra 2010 roga Ne761 «O6 yrBepxknenun Enunoro kBanmpukauoHHOTO
CIPaBOYHMKA JIOJDKHOCTEN PYKOBOAUTENEH, CICIIUAINCTOB U CITYXKAIIUX», pa3fel
«KBanugpukamoHHbIe XapaKTePUCTUKHU JOJDKHOCTEH paOOTHUKOB 00pa30BaHUsA», B KOTOPOM
TOBOPUTCS, YTO B JIOJKHOCTHBIE O0S3aHHOCTH YUHUTENS BXOJUT «OCYIIECTBIEHUE KOHTPOJIBHO-
OLIEHOYHOH JIEATEIIbHOCTH B 00pa30BaTEIbHOM MPOLIECCE C HCIIOJIb30BAaHUEM COBPEMEHHBIX
CII0COOOB OLICHUBAHUS B YCIIOBUSAX MH(POPMAIIMOHHO-KOMMYHHUKALMOHHBIX TEXHOJIOTUI
(BeneHHE AIIEKTPOHHBIX (HOPM JTOKYMEHTAIMH, B TOM YHUCIIE 3JICKTPOHHOTO KypHaja U
JTHEBHUKOB 00ydJaromuxcsi)», B penakiuu ot 31.05.2011 rona.

1.2. DnexTponHsbIi xKypHad (IXK) aBrseTcs rocy1apcTBEHHBIM HOPMAaTUBHO-(HUHAHCOBBIM
JOKYMEHTOM U BEIEHUE €ro 0053aTeNIbHO ISl KaX/10T0 YUUTEIs U KJIaCCHOIO PYKOBOIAMTEINSL.
1.3. Dy1eKTpPOHHBIM KJIACCHBIM >KYPHAJIOM Ha3bIBA€TCSl KOMIUIEKC IPOTPAMMHBIX CPENICTB,



BKJTIOYAIONTUI 0a3y JaHHBIX U CPEJICTBA IOCTYIA K HEM.

1.4. DneKTpOHHBIN KJIACCHBIN JKypHaJ CIYKUT JJIs PELIEHUs 3aa4, ONMCAHHBIX B II. 2 HACTOSIIETO
[Tonoxenus.

1.5. Hacrosimee Ilonoxxenue ycTaHaBiIMBaeT eIMHbIE TPEOOBAHMS 10 BEJCHUIO 91€KMPOHHO20
JICYypHana ycnesaemocmu / 31ekmponno20 onesHuxa odydaromerocs (2XK/3/1), onpenenser moHaTus,
1enu, TpeOoBaHMS, OPraHU3aIMIO U PA0OTY SIEKTPOHHOTO KJIACCHOTO )KYPHAJIA IIKOJIBL.

1.6. DNEKTPOHHBIN KypHAI IOJKEH MOAAEPKUBATHCS B AKTyaJIbHOM COCTOSIHHH.

1.7. TTonb30BaTENSIMU JIEKTPOHHOIO KypHaJa SBISIOTCS: aAMUHUCTPALIUS IIKOJIbI, YUUTEIS,
KJIACCHBIE PYKOBOAUTENH, 00yJaromuecs u poauTeNu.

1.8. DIeKTpOHHBIN KypHAI SBISIETCS YaCThi0 HH()OPMAITMOHHO-00pa30BaTEIIbHOM CHCTEMBI IITKOJTHI.
1.9. B cniyuae HeBbinonHeHus qaHHoro [1oyokeHus 00 AIeKTPOHHOM KIIACCHOM KypHalie
aJIMMHHCTpAIMs 00pa30BaTeIbHON OpraHU3allyi UMEEeT MPaBo HajlaraTh JUCIUIUIMHAPHBIE B3bICKAHUS
B YCTAHOBJICHHOM JIEHCTBYIOIIUM 3aKOHOAATEIILCTBOM MOPSIIKE.

2. 3apauu, pemiaeMble ¢ IOMOIIBIO 3JIEKTPOHHOI'0 KJIACCHOI0 KypHAaJIa

ONEKTPOHHBIA _ JKypHAII HCIIOJIb3YETCS LS pELICHUS CIICAVIOIIUX 3aa4:
2.1. Xpanenue JAHHBIX 00 YCIIEBaEMOCTHU " MOCEIAEMOCTH o0ydJaronmxcs.

2.2. BeiBog uH(popmMarum, XxpaHsiueics B 6a3e TaHHBIX, HA OyMa)kKHbIH HOCUTENb ST oopMiIeHHs B
BUJE€ JOKYMEHTa B COOTBETCTBUM C TpeOOBAHUSAMHU POCCHUICKOrO  3aKOHOJATENILCTBA.
2.3.0mepaTuBHBIN JOCTYH K OIIEHKaM 3a BECh IIEPHOJ BEJICHUS XKypHaa M0 BCEM MpeIMeTaM B J1000e
BpEMS.

2.4. ABToMaTuzauus  CO3JaHMsl  NEPUOJUYECKMX  OTYETOB  Y4YUTENed M aJIMHUHUCTPALUU.
2.5. CBoeBpeMeHHOE HHPOPMUPOBAHNE POIUTEIICH IO BOMIPOCAM YCIIEBAEMOCTH M MOCEIAEMOCTH MX
JeTen.

2.6. KoHTposb  BBINOJHEHHUsS 00pa30BATENbHBIX IPOTPaMM, YTBEPXKAECHHBIX YU€OHBIM IIJIJAHOM Ha
TEKyIUi y4eOHbII rof.

2.7. Co3manme eauHOM 0a3pl KaJeHJAAPHO-TEMAaTHYECKOTO TUIAHUPOBAHUS IO BCEM YYE€OHBIM
IIpeIMeTaM U MapajuieisiM  KJIacCOB.

2.8. Co3nanue u peanuzanus NYCTAaHIIMOHHEIX y4eOHBIX KYypCOB.
2.9. Coznanue nopth oo o0yJaronmxcs, MeJJaroro..

2.10. Co3nanue ycoBUi JIsl AUCTAHIIMOHHOTO KOHCYJIbTUPOBAHUS 3a00JICBIINX JETEH.

2.11. Pa3paboTka 1 MpoBeACHNE TUArHOCTUYECKUX M TECTOBBIX pabOT € IENbI0 IPOMEKYTOYHOTO U
UTOTOBOTO KOHTPOJIS.

2.12. ABromaTu3anus co3/1aHusl IPOMEKYTOUHBIX U UTOIOBBIX OTUYETOB YUUTEIEH-IPEAMETHUKOB,
KJIACCHBIX pykoBouTeNnei u aJIMUHHUCTpPALHU.

2.13. OGecrieyeHne  BO3MOXKHOCTH ~ TNPSIMOTO  OOIIEHUS  MEXKIYy  YUYHUTEISIMHU,
aZIMUHHUCTpalMEd, POIUTEISIMU U 00yUarOIMMKICS BHE 3aBUCUMOCTH OT UX MECTOIOJIOKEHHUS.

3. IIpaBunJa 1 NopsAOK padoThI € 3JIeKTPOHHBIM KJIACCHBIM KYPHAJIOM

3.1. mxeHep 1o KOMITbIOTEpaM yYCTaHABIMBAET MPOTPAMMHOE O0ecTieueHrne, He0OXO0AMMOe st
paboTHI JIEKTPOHHOTO KypHaja, i 00eciedrnBaeT HajyIexkalee ¢ yHKIIMOHUPOBAHUE CO3/TaHHOM
MIPOrPaMMHO-AIIAPATHON CPEIBL.

3.2. [Tonp30BaTeNy MOTYyYArOT PEKBU3UTHI AOCTYIA K AJIEKTPOHHOMY JKypHAITY B CIICAYIOUIEM MOPSIKE:

e Yuwurens, KJIacCHbIC pYKOBOAUTEIH, aIMUHUCTPAIIHS TTOTYYAt0T PEKBU3UTHI IOCTYIIA Y
aamuHuctparopa IXK.

e Pomurenu u o0yyaromniyecsi CaMOCTOSATEIHHO PETUCTPUPYIOTCS B CUCTEME DIIEKTPOHHBII
KypHaJ/3NeKTpOHHBINA JHEBHUK (DXK/D]T).

3.3. KinaccHble pyKOBOAUTEIN CBOEBPEMEHHO 3aAIIOTHSAIOT )KYPHAI U CIEIAT 32 JOCTOBEPHOCTHIO
JaHHBIX 06 06yqa}0mnxc;1 " UX pOAUTCIIAX B COOTBETCTBUU C I/IHCprKLII/IeI\/'I.

3.4. Yuurens akKypaTHO U CBOEBPEMEHHO 3aHOCAT JaHHBIE 00 YUEOHBIX ITporpaMmax M ux
MPOXOKICHUH, 00 yCIIEBAEMOCTH M MOCEIAEMOCTH 00YJaIOIINXCS, IOMAITHUX 3a/IaHUSX B



COOTBETCTBUH C HHCTPYKLIAEH.

3.5. 3amecturenu nupekTopa mKoisl o YBP ocyiiecTBiseT nepuoanueckuii KOHTPOJIb 32 BEACHUEM
JIEKTPOHHOTO )KypHaJla, COAEpKaIlMi MPOLIEHT yyacTusl B paboTe, IPOLIEHT 00yJaromuxcs, He
MMEIOIINX OIICHOK, MMPOLEHT 00YUYaIOINXCsl, UMEIOIIUX OJIHY OIICHKY, 3allUCh JOMAITHETO 3aJaHHs,
yueT NPOUJIEHHOT0 y4eOHOro Marepuaia.

3.6. PonuTenu u oOyyaromuecss IMEIOT JOCTYI TOJIBKO K COOCTBEHHBIM JIaHHBIM M UCTIOJIb3YIOT
DXK/3]1 niis ero mpocMoTpa B COOTBETCTBUU C MHCTPYKITUEH.

4. IlpaBa, 00s13aHHOCTH

4.1. [Ipaga:
4.1.1. Bce nonb30BaTe UMEIOT TPABO JOCTYIA K 3JIEKTPOHHOMY KYpPHaIy €KEIHEBHO U

KpPYIJIOCYTOYHO.
4.1.2. Bce nmonp30BaTeM UIMEIOT ITPABO Ha CBOEBPEMEHHBIE KOHCYIIBTAIIMH IO BOIpOcaM PabOThI ¢
AJEKTPOHHBIM KYPHAJIOM.

4.1.3. [1o pe3yabpTaram OpOBEPKH AAMUHUCTPATOP, YUUTEIIS U KIIACCHBIE PYKOBOJIMTENH BIIPABE
pacCUUTBIBATH HA MPEMHUAJIBHOC BO3HATPAKIACHUC 110 UTOTraM y‘~I66HbIX Mepruoaos.

ﬂI/IDCKTOD ITKOJIbI UMCCT IIPABO.

° Haznauathb COTPYAHUKOB IIKOJIbI HAa UCITOJIHCHUA 06}I3aHHOCT€I>'I B COOTBETCTBHU C JaHHBIM
MOJIOKEHUEM;

e (O0o03Ha4YaTh TEMBI ISl 0OCYKICHHUS, Kacalomuecss 00pa3oBaTeIbHON NESTEIILHOCTH, U
npolecca yrnpaBJIeHHUS IIKOJIOM;

o [lyGnukoBaTh MpUKa3bl U TMOJI0KEHHUS, U3/1aBaEMbIC B IIIKOJIC, B pa3zese «/JoKyMeHTbI».

3amecrurenb gupekropa no YBP umeer npaso:

o [lomyyaTh CBOEBpEMEHHYIO HHIUBUAYATbHYIO KOHCYJIBTAIUIO TI0 BOIIpOcaM paboThI ¢
ANEKTPOHHBIM KYPHAJIOM;

e OOcyxnaTh OOYIO TEMY, Kacarollytocst 00pa3oBaTelbHON ASSITENILHOCTH, U MpoIiecca
YIPaBJICHUS IIKOJIOH;

e Bectu nu4HOE 3NE€KTPOHHBIE TOPT(OIHO.

AnmvuaucTpaTop mo DXK/DJ] uMmeer nmpaso:

e OO6cyxnath M00YI0 TEMY, KacaloIIyrCs 00pa30BaTEIbHOM IEATEILHOCTH, U IPoIecca
YIIPaBJICHUS LIKOJIOH;

e CocTaBnsTh NpeACTaBICHNUE JUPEKTOPY KOy HAa IPEMUPOBAHHUE YUUTENEH [0 pe3ylbTaTaM
paboTHhI C NIEKTPOHHBIM JKYPHATIOM.

HNmxeHep 1o KOMOBIOTEPAM UMEET IPABO:

e OOcyxaaTh 1 BHOCUTH MPEUIOKEHUS 110 YITYUIIEHUIO paOOTHI C 3JIEKTPOHHBIM KYpHAIOM U
JTHEBHUKOM.

Yunurtenp-npeAMETHUK UMECT IIPaBo:

e Tlony4aTh CBOEBPEMEHHYIO KOHCYIBTAIUIO IO BOIIPOCAM PabOTHI C AJEKTPOHHBIM KYPHAIIOM;

e dopmupoBaTh CBOM DJIEKTPOHHbIE Yy4eOHbIE KypChl, HTOrOBbIE, TPOMEXKYTOUYHBIE U
KOHTPOJIbHBIE TECTOBBIE PAOOTHI U UCTIOIB30BATh X MIPH MIPOBEICHUHU YPOKOB;

e OOcyxnate m00yI0 TeMy, Kacarollylocsi 00pa30BaTENbHOM MAESITEIIBHOCTH U IpoIecca
YIIPaBJICHUS LIKOJIOH;

e OOcyxnaTh U BHOCUTH MPEUIOKEHUS MO YIYYHIEHUIO pabOThl C AJIIEKTPOHHBIM KYpHAJIOM H
JTHEBHUKOM;



e Ilpu cBOEBpeMEHHOM, IIOJIHOM U KaueCTBEHHOM 3aIlOJIHEHUH OJJIEKTPOHHOIO >KypHaia
dbopMupoBaTh OT4eTHl 1O paboTe B OSIEKTpOHHOM Buie: KaneHmapHO-TeMaTHYecKoe
mIaHupoBaHue; MTorn ycrmeBaeMOCTH MO TpEeAMETY 3a y4eOHbIH mepuos; OT4eT yduTens-
MNpCAMCTHHUKA 11O OKOHYaHUU y‘IGGHBIX IepuoaoB n HTOFOBBIﬁ;

e (Co3naBaTh M MyOJIMKOBATH OOBSIBJICHUS Ha JJIEKTPOHHOH JT0CKE OOBSIBICHU;

e Bectu nu4HOE 3NEKTPOHHOE MTOPTQOIIHO.

KnaccHsprit PYKOBOAMTECIb UMCCT IIPAaBoO.

o [lomyuyaTh CBOCBpEMEHHYIO KOHCYJIBTAIHMIO ITO BOPOCAM Pa0OTHI C 3JICKTPOHHBIM KYPHAJIOM;

e OOcyxnath JIOOYI0 TeMy, Kacalollyrocs o00pa3oBaTeNbHON JAEATeIbHOCTH U TIpolecca
YIPaBJICHUS IIKOJIOH;

e Ilpu CBOEBPEMEHHOM, IIOJIHOM U KA4eCTBEHHOM 3alOJIHEHUW OJJICKTPOHHOIO >KypHaia
YUUTEISAMU-TIPEIMETHUKAMHA (DOPMHUPOBATH OTYETHI 10 paboTe B 3JEKTPOHHOM BHe: OTUeT o
MocenaeMocTu kiacca (mo mecsitam); [IpenBapuTenbHbI OTYET KIIACCHOTO PYKOBOJUTENS 3a
yaeOHbIi nepruoa; OT4eT KIacCHOTO PYKOBOJIUTENS 3a YUeOHBIN nepuo; Mitorn ycreBaemocTu
KJacca 3a y4eOHbIil nepuos; CBoHAs BEJOMOCTh yUeTa YCIEBAEMOCTH O0YJArOIIMXCsl KJIacca;
CBo/iHast BEIOMOCTbH y4eTa IMOCEIAeMOCTH.

o  ®opmupoBath pu He0OXoaUMOCTH «MH(DOPMAITMOHHOE TUCHMO JUTS POAUTENEH» B OyMakHOM
BUJIC JUTSI BKIICHBAHUS B OOBIYHBIN THEBHUK 00YJaIOIIETOCs;

e Co3naBarh 1 MyOJIMKOBATH OOBSIBICHUS HA DJIEKTPOHHOU TOCKE OOBSBICHHIA,

e Bectu muuHoe a5ekTpoHHOE TTOPTHOIHO.

4.2. O0sI3aHHOCTH:
JIUpPEeKTOp Opra’Hu3aliiy, OCYIIECTBISIIOLIYIO 00pa30BaTEIbHVIO AEITEIbHOCTh, 00s3aH:

o PaspabateiBaTh M yTBep)KJaTb HOPMAaTHBHYI0 W HHYIO JOKYMEHTALUIO 00pa30BaTENbHOM
opranu3zainyu mo segaenuto IK/D/1;

e OcymecTBiaTh KOHTPOJB 32 BenenueM XK/ He pexxe 1 pa3a B 4eTBEpTh.

e Cozgarh Bce HEOOXOAMMBIEC YCIOBHUS JUIsl BHEAPEHHS W oOecrieueHus: paboThl 3JIEKTPOHHOTO
’KypHasa B yueOHO-BOCIIMTATEIILHON J€SITEIbHOCTH U MPOLIECCE YIPABIECHUS ILIKOJIOH;

o IIpenycMarpuBarh JEHEKHOE BO3ZHATPAXKICHUE YUUTEIICH U KIIACCHBIX PYKOBOAUTEIIEH B Cilyyae
JOJPKHOTO MCTIOJIHEHHSI IPABUIT ¥ OPsiAKA PAOOTHI C 3JIEKTPOHHBIM XKYPHAIOM IIPH HAUUCIICHUH
PEeMUH (CTUMYJIHPYIOUINX BBIILIAT), C YIETOM UX HAarpy3KH MpHU paboTe ¢ CUCTEMOH.

3amecturenu gupekropa 1o YBP o0s3aHbl:

e CoOBMECTHO C JAPYTMMH aJIMUHUCTPATUBHBIMU COTPYJHUKAMU pa3pabarhiBaTh HOPMATHUBHYIO
0a3y oOpazoBaTenbHOW AesTenbHOCTH I Bepenus OXK/DJ| ans pa3menieHus Ha caiTe
o0pa30BaTeNnbHON OpraHu3aluu;

o  ®opMmHpOBATH pacHUCAHUE 3aHATUN 1O KjaccaM, YUUTeNIsIM M KaOMHeTaM B Hayayie y4eOHOro
roga. [Ipu He0OX0AMMOCTH MPOBOIUTH KOPPEKTUPOBKY PACIIUCAHUS;

o IlpoBepATh HamuM4Me KaJEeHIAPHO-TEMATUYECKOTO IUIAHWPOBAHMS B AJIEKTPOHHOM JKypHaie
LIKOJIBI Y yUUTeNel IpeIMETHIKOB /10 Hayana yueOHOro roaa;

o KoHTpomupoBaTe CBOEBPEMEHHOCTb 3aIlOJIHEHUS AJIEKTPOHHOIO JKypHaJla Y4MUTEISIMU-
MpeIMETHUKAMHU U KJIACCHBIMU PYKOBOJUTEISIMU € TOMOIIbI0 «OTYeTa 0 10CTYIE K KIIACCHOMY
KypHATY»;

o Co3pnaBarb U MyOJIUKOBATh OOBSIBICHUS Ha AIEKTPOHHON T0CKE OOBSIBICHUN O BPEMEHU U MECTE
KJIACCHBIX COOpaHMii, M3MEHEHUSAX B PACIUCAHUU M JPYroi OnepaTuBHOW MHPOPMALUU IS
YUHTENeH, 00yJarouuXcsi ¥ POIUTENCH;

e AHaIM3MPOBATH JAaHHBIE IO PE3yJbTATUBHOCTH O0Opa30BATENBbHOM NEATETBHOCTH M IPH
HEOOX0aUMOCTH (POpMUPOBATH HEOOXOIWMBIE OTYETHI B OYMa)XHOM BHJIE TIO OKOHYAHHIO
y4eOHBIX IEPUOJIOB.

Ajmvunucrparop mo DK/D]J1 06s13aH:




Opranm3oBath BHeapenne OXK/DJ] B opraHmszanuu, OCYIIECTBIISIONIEH 00pa3oBaTEIbHYIO
NEeSITEIbHOCTD;

Pa3zpaboTtaTs COBMECTHO C aIMUHUCTPAIIMEH IIKOJIBI, HOPMATUBHYIO 0a3y 1o BeaeHuto DXK/D/;
ObecrieunTh BCEX MOIB30BATENICH PEKBU3UTAMH JIOCTYIIA K JIEKTPOHHOMY KypHany. Bectu 6azy
JAHHBIX MOJIb30BATENEH U CTATUCTUKY PAOOTHI C 3JIEKTPOHHBIM >KYPHAIOM;

KonTponupoBath paboTy € SJIEKTPOHHBIM JKYypHAJIOM BCEX YYAaCTHHKOB 00pa3oBaTeIbHOU
NeSTeIbHOCTH: aIMUHUCTPALIUH, YUUTETICH, 00yJaroIMXCcs U UX POIUTENEH;

ObecrieunBaTh CBOEBPEMEHHYIO KOHCYJBTAIIMIO IO BOMpPOCaM pPAa0OTHl C AIICKTPOHHBIM
KYpHAJIOM;

[IpoBOANTH IIKONBbHBIE CEMUHAPHI, HANpaBICHHbIE HAa M3y4YE€HHE BO3MOXKHOCTEW M CHOCOOOB
paboTHI C ANMEKTPOHHBIM JKYPHAJIOM;

[lonnepxuBaTh CBSI3b C POAMTENSIMH M OCYIIECTBISATH HEOOXOIMMBbIE KOHCYIbTALMU TIO
BOIIPOCAM MOJIKIIOYCHHS U PaOOTHI C JIEKTPOHHBIM KypPHAIOM

Pa3merniaTe Ha MIKOJIBHOM caliTe HOPMAaTHUBHO — MIPABOBBIC TOKYMEHTHI 110 BeneHnio DK/D/1;
Pa3memiates Ha caiite 00meo0pa3zoBaTeIbHON OpraHu3alud HHCTPYKIUIO TIo padoTe ¢ DXK/D]]
JUIS YYEHUKOB, pPOAUTENEH (3aKOHHBIX MPEICTaBUTEINEH ), IE1aroroB.

‘ I/IH)KGHGD 10 KOMIIBIOTCPaAM 00s13aH:

O6ecnieunTs Mepbl 0 OecriepedoitHOMY (YHKIIMOHHPOBAHUIO SJIEKTPOHHOTO KYpHAIIa,
Kontponuposats paborocrocodHocTs cuctembl DK/ /1;

OcymecTBIATH CBSA3b CO CAYKOOM TEXHHMUECKOU MOIePKKH pazpadoTunka IK/D]1;
Onpenenste Toukd OKcrutyarauuu OIXK/DJ] (B ciiydae HEIOCTaTOYHONH TEXHHYECKOMH
OCHAIIIEHHOCTH 00pa30BaTeIbHON OpTraHu3aIliH ).

‘ KitaccHbIil pYKOBOIUTEND 00sI3aH:

[TpoxoauTh 00y4eHHS Ha IITKOJILHBIX CEeMHHApaX, HAMPABICHHBIX HA U3YYCHHUE TIPUEMOB PabOTHI
C JIEKTPOHHBIM JKYpHAJIOM;

3anoNHATh U CIEAWTH 32 AKTYaJbHOCTHIO JAHHBIX 00 OOy4aromuxcs CBOEro Kjacca M HUX
POIIUTEISIX;

KontponupoBarh cBOeBpeMeHHOE (€XKeHeaenbHoe) 3amoiHeHne 0a3pl JaHHbx DXK/DJ] 06
00y4aroIuXxcsl YYUTEeIIMU-TIPEAMETHUKAMU; BECTH MOHUTOPHHT YCIIEUTHOCTH O0yUEHUS;
HHCTpYKTHPOBATH 00YYAIOMIUXCS M UX POJTUTENCH 1o BompocaM peructpauuu B DK/D/1;
Opraan3oBaTh cOOpP KOMIUIEKTa JOKYMEHTOB 110 00ECIIEYCHHUIO 3aKOHOIATEIBHBIX TPeOOBaHUMN
0 3aIUTe MePCOHATBHBIX JAHHBIX;

BHoOCHTB B 35IeKTpOHHBIHN )KypHAJ (GaKThl MPOMYCKa 3aHATHA 00YJAFOIITMMUCS TT0 YBOXKUTEIbHON
MIPUYUHE;

ExeHenenbHO KOPPEKTUPOBATH BHICTABICHHBIE YUUTEISIMU MPEeIMETHUKAaMU (aKThl MPOITyCKa
3aHATUH 00yUYaIOIMMUCS;

OnoBewmate poAMTENCH HEYCHEBAIOUIMX OOYyYaloImUXCs, OO0YyYaromMXCs, MPOMYCKAIOIINUX
3aHSTHS 110 HEYBAKHUTEIBHON MPUIHHE;

[TpoBouTh OOyYeHHE I YICHUKOB M POJIUTENCH (3aKOHHBIX MPEICTAaBUTENCH) 1Mo paboTe ¢
DX/DL;

Opranm3oBaTh OOMeH WHpOpPMAMEH C OOyJalOMMMUCS U POAUTEISIMH (3aKOHHBIMU
MPEACTABUTEISIMU);

OcymecTBIATh KOHTPOJIb JOCTYIA POAUTENCH 1 00yUJaOIINUXCA.

Yunrenp-npeIMETHUK 00sI3aH:

[TpoxoauTts 00yueHUs Ha MIKOJIBHBIX CEMUHApPAX, HAITPABICHHBIX HA U3yYEHUE TPHEMOB PaOOTHI
C DJIEKTPOHHBIM JKYPHAJIOM;

3anoiaHATh 3JIEKTPOHHBIN JKypHal HEMIOCPEICTBEHHO Ha YPOKE UM OTCPOUYEHO HE MO3HEE YEM
yepe3 2 yaca 1ocje OKOHYaHMS 3aHATUH 00ydarolIMXCsl KaXKA0To JHs B TOUKAX HKCIUTyaTalluu
DX/ /;



e E’XeAHEBHO 3aMONHSTH JaHHBIE MO TOMAIIHUM 3aJaHUSIM;

e CucremMaTuyecku MpPOBEPATh M OICHUBATh 3HAHUS OOYYAIOUIMXCS, a TaKKe OTMeyaTb
MOCEI[AEMOCTh B AJIEKTPOHHOM XKypHaJle;

o lcnpaBieHne OTMETOK U BBICTaBICHHE OTMETOK «3aJHIUM YHCIIOM» 3aIPEIICHO.

e 1-x kimaccax oOydyeHue Oe3 OTMETOYHOE, MOoMalIHWe 3amaHus B DK He 3ammMchIBarOTCH,
OCYIIECTBISICTCS 3ANOJHEHHUE TEM YPOKOB, YUET MOCEIIAeMOCTH, JABHMKEHHS O0y4aroIluxcs,
0OIIIeHNEe YUIUTENIS C POIUTEISAMU (3aKOHHBIMU TPEJCTABUTEIISIMU ).

e Jlnsg OOBEKTUBHOW aTTecTaluy OOYdYalOIIMXCSl 32 YETBEPTh M Y4YEOHBIH TroJ HEOOXOAMMO
HaJu4Yhe HE MEHee Tpex OTMEeTOK (mpu 1-2-4acoBoW HemenbHOW Y4eOHOW Harpyske I1o
npeameTy) u Oonee (mpu ydeOHOW Harpys3ke Oosiee 2-X 4acOB B HEJNEIIO) C 00S3aTelbHBIM
Y4eTOM KadyecTBa 3HaHMH 00y4aromerocs o NuCbMEHHBIM paboTaMm;

e B cinydae mpoBeneHUS NUCHBMEHHBIX KOHTPOJBHBIX pPabOT, MpoBepKa padOT yduTeldeM Hu
BBICTaBJICHHE OTMETOK B DK OCYILECTBIIACTCS B CPOKHU, PEAYCMOTPEHHBIE HOPMaMH MTPOBEPKH
MMUCbMEHHBIX PaboT;

e B caywae namuums y oOyd4aromierocsi CrIpaBKHU-OCBOOOXKICHHS OT YpPOKOB (PH3UYECKOM
KYJIbTYpPbI, OLICHUBAIOTCS MOJIOKUTEIBHO TEOPETHUECKHUE 3HAHUS T10 MPEIMETY. 3alUCh «OCB.»
B )KypHaJI€ HE JIOITYCKaeTCs;

e OTMeTKH 3a UeTBEPTh U YU€OHBII T'0/1 BEICTABISIOTCS B CTOJIOIE, CIIEYIOIIEM HETIOCPEICTBEHHO
3a CTOJIOIIOM JAThl MOCTIETHETO YPOKa;

e BpicTaBnsATh UTOrOBBIE OLEHKH OOYYAIOUIUXCS 3a YEeTBEpPTh, MOJYroJue, rOJl, dK3aMeH H
UTOTOBBbIE HE TO3/IHEE CPOKOB, OTOBOPEHHBIX MPHUKA30M IO LIKOJIE 10 3aBEPUICHUN y4eOHOTO
nepuoa;

e [Ipu HEOOXOOUMOCTH OIOBELIATh POAUTENICH HEYCHEBAIOIUX O0yJaromuxcs, 00ydJarommxcs,
MPOIYCKAIOMINX 3aHATHUS;

e Jlo Havana y4eOHOTO roja co3/aTh KaJleHIapHO-TEMAaTHUYECKOE TNIAHMPOBAHNUE U BHEAPUTH €T0
B DJIEKTPOHHBIN >XypHai. KomudecTBO 4acoB B KaleHJApPHO-TEMATUYECKOM IJIAHUPOBAHUU
JIOJDKHO COOTBETCTBOBATH YUEOHOMY TIIAHY;

e Becrtu Bce 3amucu 1no BceM yueOHBIM IpeaMeTam (BKIItoUasi YpOKH [0 HHOCTPAHHOMY SI3BIKY) Ha
PYCCKOM SI3BIKE C 003aTEIbHBIM YKa3aHUEM HE TOJIBKO TeM YPOKOB, HO U TE€M 33JaHUH 10 YPOKY;

e OmpenenuTs cOCTaB MOATPYII COBMECTHO C KJIACCHBIM PYKOBOAMTENEM, MIPH JIEJICHUN Kilacca
M0 TMpeAMETy Ha TOATPYIMIbL, W COOOIUTh aaMuHHUCTparopy mo IXK/DJI. 3amucu Bectu
WHIUBUAYAIBHO KaXIbIM YUUTENEM, BEAYIIUM MTOATPYIIY;

o Ha crpanure snektpoHHOr0 XypHana « TeMbl ypOKOB M 33JaHUs1» BBOJUTH TEMY, U3YUYEHHYIO Ha

YpOKe.

4.3. KaTeropudecku 3amperiaercs J0MycKaTh oOydaronuxcs K padote ¢ XK moj JIOTHHOM U TTapoJieM
TIe/1aroroB.

4.4, 3anpemeHo miepenaBaTh HocuTenb 2K ((uem-HOCHTENb)  MMOCTOPOHHUM  JIMIIAM.
4.5. Pasrnamare napoins Bxoja B cucteMy 9XK/3 /1 mOCTOpOHHUM JIUIIAM.

5. O0mme npaBuJa BeJleHUs y4eTa

5.1. BHecenue nHGOpMAIIUH O 3aHATHU U 00 OTCYTCTBYIONIMX JOJKHBI IIPOU3BOAUTHCS MO (BaKTy B IEHB
IMPOBCACHMUS. Ecmu 3angarue MPOBOANIIOCH BMECTO OCHOBHOI'O IIPCIIOoAaBaTeClIA, (baKT 3aMCHbI JOJI’)KEH
OTpaXkaTbCs B MOMEHT BHECCHUS YUETHOH 3aITUCH.
5.2. BHecenue B jXypHal HH(QOpPMALMU O JAOMAIIHEM 33JaHUU JIOJDKHO IPOU3BOAUTHCS B JIEHb
MPOBEJICHUSI 3aHATHS HE IO3JHEe, YeM depe3 3 dYaca Iociie OKOHYAHHsS BCEX 3aHITHH JTaHHBIX
00yJaroIuXcs.

5.3. Pe3ynbTaThl OlICHUBAHUS BBITOJHEHHBIX 00YJaIOMIMMUCS PA0OT JOKHBI BEICTABIISITHCS HE MTO3/IHEE
10 mHelt co OHS MX TPOBENEHHUS B COOTBETCTBUH C NMPHHATHIMU B 0Opa30BaTENbHON OpraHU3aluu
MpaBUIaMu OIICHKH pabor.
5.4. ApXMBHOE XpaHEHHUE YYETHBIX JIaHHBIX JOJDKHO IPEyCMaTpUBaTh KOHTPOJIb 34 UX LIEJIOCTHOCTHIO
Y JIOCTOBEPHOCTHIO Ha MPOTSHKEHUH BCETO HEOOXOIMMOTO CPOKa.

6. YciaoBusi COBMENIEHHOI 0 XPaHEHUS JAHHBIX B 3JICKTPOHHOM BHUAC U HA 6yMa)KHbIX HOCHUTECJIAX



6.1. B cnyuae HE0OXOAMMOCTH HMCIOJIb30BaHUS JaHHBIX DK M3 3JEKTpOHHOW (OPMBI B KAa4eCTBE
MEYaTHOTO JIOKyMeHTa WH(pOopMalus BIBOAUTCS HA TeYaTh U 3aBepsAETCS B YCTAHOBJICHHOM IOPSIJIKE.
ApXHMBHOE XpaHEHHE YYETHBIX JaHHBIX Ha OYyMa)KHBIX HOCHUTENSX JOJDKHO OCYIIECTBISITHCS B
cooTBeTcTBUH ¢ JeiicTBytommM [lopsiakom PocoOpHanzopa, yrBep kIeHHBIM IpruKa3oM MHUHOOpHAYKH
Poccun Ne546 oT 25 arnperns 2022 roja.
6.2. CBo1HAs BEIOMOCTb UTOTOBOM YCHEIIHOCTH KJlacca 3a Y4eOHBIN 0]l BBIBOJUTCS U3 CUCTEMBI y4eTa
B TOM BH/I€, KOTOPBIA IPETYCMOTPEH ACHCTBYIOITUMHU TPeOOBAHUSIMH apXUBHOM CITy)ObI. Eciii naHHbBIS
1o y4eOHOMY r'OJly XpaHsTCsl B JIEKTPOHHOM BHUJI€, CBO/IHAS BEIOMOCTb MOKET OBITh IIepejaHa B apXUB
Cpady 1O 3aBEpIICHHMM  BEACHUS ydyeTa B  COOTBETCTBYIOLIEM  KIIACCHOM  JKypHaJe.
6.3. Ilpu BegeHuu ydera B HJIEKTPOHHOM BHJE HEOOXOAMMOCTh BBIBOJA JAaHHBIX Ha TedaTh s
UCIOJb30BaHUSA B KAuecTBE  JIOKYMEHTa  ONpPENENsieTcs  COOTBETCTBUEM  HCIOJB3YEeMOMU
nHpopmanuonnoit cucrembl [OCT P UCO 15489-1-2019 «HaumonansHbIit ctangapt Poccuiickoit
@enepanuu. Cucrema CcTaHIapTOB MO HHGOpMANMM, OUOIMOTEYHOMY M H3ATEIBCKOMY JIEiy.
WNudopmanusa u gokyMeHTalus. YpaBlieHue JOKyMEHTaMI».

7. 3akI0unTebHbIE OJI0KeHUS

7.1. Hacrosimee IlomokeHue 00 37IE€KTPOHHOM KJIACCHOM JKypHasie / JHEBHUKE SIBIISCTCS JIOKATbHBIM
HOPMATUBHBIM aKTOM, MpUHUMaeTcs Ha [legarormueckoM coBeTe MIKOJBI M YTBEpKaaeTcs (MO0
BBOJUTCS B JEWCTBHE) MPUKA30M JIMPEKTOpa OpraHU3allid, OCYIIECTBISAIOMIEH 00pa30BaTEIbHYIO
NEeSATEIbHOCTD.

7.2. Bce uaMeHEeHUS U IOTIOJTHEHH S, BHOCHMBIE B HacTosmee [lomoxkenue, opopMistoTcsi B MUCbMEHHOM
dopMe B  COOTBETCTBHM JCUCTBYIOIIMM  3aKOHOAATENhCTBOM  Poccwiickoit ~ Denepammm.
7.3. TlonoxxeHue 00 SJIEKTPOHHOM KIIACCHOM JKypHAJIE NMPUHUMAETCS Ha HEONPEICICHHBIM CPOK.
N3menenus u nonosHeHus Kk I[lonoxeHuio NpUHUMAIOTCA B MOPSAKE, NpeaycMOTpeHHOM 11.7.1.
HAaCTOSIIETO [TonoxeHnus.
7.4. Tlocne npunsTus [lonoxeHus (MM K3MEHEHUH U TOTIOJTHEHHI OT/ICIBHBIX ITYHKTOB U Pa3/ieiioB) B
HOBOH peaKkIuy Ipeablayas pelakuus aBTOMAaTUYECKH YTPAUYUBAET CHITY.
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